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CRE Administrative Review Training:

What to Expect for your CRE Review

Connecticut State Department of Education
Bureau of Health/Nutrition, Family Services and Adult 

Education
September 23, 2010

Get them Organized:
◦ Alphabetical (or numerical) Order

◦ Three Stacks

1. Free (includes direct certification letters 

and list of certified homeless children)

1. Reduced 

2. Denied

◦ Temporary Approvals

 Flagged and updated as needed
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A Master List is a list of students at each school 
that are eligible for free and reduced price meals.

◦ Required for each school/site

◦ Must match the approved applications and direct 
certification letters on file

◦ Must be updated as changes are made

◦ Transfers and withdrawals must be noted with the date 
of transfer/withdrawal

◦ Must match roster(s) at the Point of Service

o Include all students that were enrolled at any point in 
the month, even one day.
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 Verification must be done using the free 
and reduced eligible figures from 
October 1st.

 Direct certification letters, names on the 
DSS lists, certified homeless students, 
children enrolled in Head Start are NOT 
subject to verification.

 Completed by November 15th.

◦ Considered complete when all letters of adverse 
action have been sent

◦ Households must be given 10 calendar days plus 
a right to a fair hearing for a decrease in benefits
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 Are required everyday that a reimbursable meal is served 
and claimed.

 Also functions as a daily meal count sheet.

 You can obtain sample copies at:
http://www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=320676

 All items that are part of the reimbursable meal including 
milk, condiments, dressings, etc.) must be listed.
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Meal counts are valid if they are taken 
at the Point of Service

 The POINT OF SERVICE is the point where the 
cashier or point person determines the child 
has had the chance to take all of the 
components and has selected a reimbursable 
meal.

 Meals are claimed when they are served, not 
when they are paid for. 

 Applies to Seamless Summer and After School 
Snack Programs.

 Edit check worksheets (or an equivalent) are 
required.

 At no time can your daily free and reduced 
meal counts exceed the total number of free 
and reduced eligible students.
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Two forms can be found on website:

 Lunch form

 Breakfast and Lunch form

http://www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=320680

Attendance Factor

2010-2011 National Attendance Factor is 94.4%
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 Does not apply to districts with only 
one school.

 Must be completed by FEBRUARY 1
of each year.

 Do not send to the State Agency. 
Keep on file for audit purposes.

 Form is on the website.

http://www.sde.ct.gov/sde/LIB/sde/pdf/DEPS/Nutrition/Forms/On-SiteMonitoring.pdf
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 A form for each school must be on file.

 Must observe at least one lunch wave and 
the end of the day cash out procedures to 
ensure that proper counting and claiming 
practices are used.

 Must not be done by a cashier or a food 
management company employee.
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Civil Rights
http://www.fns.usda.gov/cr/justice-translations/475C.pdf

Choking Poster

Food Safety Inspection
All must be posted in a visible location to the public.
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Hazard

Analysis and

Critical

Control

Point

Food Safety and Sanitation 

Section 111 of the Child Nutrition and WIC Reauthorization Act of 2004 (Public Law 108-265) 

amended section 9(h) of the Richard B. National School Lunch Act by requiring school food 

authorities to implement a food safety program for the preparation and service of school meals 

served to children no later than the end of the 2005-2006 School Year.

HACCP is a systematic approach to 

construct a food safety program designed 

to reduce the risk of food borne hazard by 

focusing on each step of the food 

preparation process– from receiving to 

service.
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1. SFAs must review and revise their district’s 
food safety program as needed or at least 
once a year.

http://www.fns.usda.gov/cnd/CNlabeling/Food-Safety/HACCPGuidance.pdf

2. HACCP plans must include CT specific 
temperature requirements.

http://www.ct.gov/dph/lib/dph/public_health_code/sections/19-13-
b40_to_19-13-b44_sanitation_of_food.pdf
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Beverages

Section 10-221q of Connecticut General Statutes             

www.cga.ct.gov/2007/pub/Chap170.htm#Sec10-221q.htm
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Requirements for 
Beverages 
State law addresses beverages that 

can be sold to students in public 

schools, including:
Public school districts

Connecticut Technical High School System

Charter schools

Interdistrict magnet schools

Endowed academies

Applies to all public schools – not 

optional, unlike Healthy Food Certification.
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Allowable Beverages in 
Connecticut Schools

http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Student/NutritionEd/Allowable

_Beverages.pdf
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1.   Milk, flavored and unflavored

No artificial sweeteners

 4 grams of sugar per ounce 

2.   Nondairy milk, e.g., soy or rice milk
May be flavored but no artificial sweeteners

 4 grams of sugar per ounce

 35 percent of calories from fat per portion

 10 percent of calories from saturated fat per portion

3.   100% fruit or vegetable juice

No added sugars, sweeteners or artificial sweeteners

4. Water and juice beverages

No added sugars, sweeteners or artificial sweeteners

5. Water

No added sugars, sweeteners or artificial sweeteners

or caffeine
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Maximum portion size

for all allowable 

beverages is12 ounces

Except water (unlimited)

Portion Size for Beverages
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Section 204 of The Child Nutrition and WIC Reauthorization Act of 2004 (Public Law 108-265) requires 
that schools participating in the U.S. Department of Agriculture (USDA) child nutrition programs establish a 
local wellness policy by the first day of the 2006-2007 school year. The Child Nutrition and WIC 
Reauthorization Act of 2004 amends the Richard B. Russell National School Lunch Act and the Child 
Nutrition Act of 1966, and was signed into law on June 30, 2004. 

“School Wellness Policy” that, at a minimum: 

1. Includes goals for nutrition education, physical activity, and other 
school-based  activities designed to promote student wellness in a 
manner that the local educational agency determines appropriate; 

2. Includes nutrition guidelines for all foods available on the school 
campus during the school day, with the objectives of promoting 
student health and reducing childhood obesity; 

3. Provides an assurance that guidelines for school meals are not less 
restrictive than those set by the Secretary of Agriculture; 

4. Establishes a plan for measuring implementation of the local wellness 
policy, including the designation of one or more persons within the 
local education agency or at each school, as appropriate, charged 
with ensuring that the school meets the local wellness policy; and 

5. Involves parents, students, representatives of the school food 
authority, the school board, school administrators, and the public in 
development of the local wellness policy. 
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Verify compliance with 
current Nutrition Standards 
throughout the School 
District

Link to the “Connecticut Nutrition Standards” and 

the “Lists of Acceptable Foods & Beverages”:

http://www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=322420
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Reminder:

Annual training to staff required on the topic 
of Civil Rights.

LEA responsible for collecting racial/ethnic 
data for program applicants and participants 
annually.

LEA  responsible for having procedures for 
receiving complaints alleging discrimination.

Verbal or written complaints alleging 
discrimination must be reported to CSDE.
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Income and expenses

Direct certification documentation

Claims for reimbursement for the 
review period 

Edit check sheets for schools for          
review period

Supporting documentation for the claim

Civil rights data, including local complaint 
procedures, copies of complaints (if any), 
racial and ethnic breakdown of denied 
applications and staff training
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Verification documentation

On-site Monitoring reports for each 
school

Records, tickets, procedures to prevent 
overt identification

Current school calendar

Menus

Refer to CRE Required Document Checklist
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DO make 

copies of all 

the items 

list on the 

top portion.

DO NOT make 

copies of the 

items listed on 

bottom portion. 

Have all 

available for 

review. 
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COMPLETE

and have 

ready on 

the first day 

of your 

review.

This form will be 

sent to you 

electronically 

when the 

consultant sends 

a formal letter 

confirming the 

dates of the 

review.
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Teri Dandeneau 860-807-2079
teri.dandeneau@ct.gov

Bob Zwack 860-807-2081 
robert.zwack@ct.gov

Jackie Schipke 860-807-2123 
jackie.schipke@ct.gov

Fionnuala Brown 860-807-2129 
fionnuala.brown@ct.gov
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