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MEMORANDUM 
 
 
 
 
TO:  Directors of Special Education and Pupil Services 


FROM: George P. Dowaliby, Chief, Bureau of Special Education and Pupil Services 


SUBJECT: Enclosed Information 


DATE: December 18, 2002 


 


Enclosed please find three important items of information: 


 
• Time with Non-Disabled Peers (TWNDP) Data Collection – Community-Based Job 


Placements and in Regular Education Classroom Settings 
 


• Certification/Requirements to Serve in the Capacity of Transition Coordinator/Transition 
Specialist 


 
• Important Changes in Funding of Post-Secondary Training and Education Under the 


Vocational Rehabilitation Program 
 
 
My best wishes to you and your families during this holiday season. 
 
 







MEMORANDUM 
 
 
 


TO:  Directors of Special Education and Pupil Services 


FROM: George P. Dowaliby, Chief, Bureau of Special Education and Pupil Services 


SUBJECT: Time with Non-Disabled Peers (TWNDP) Data Collection – Community-Based 
Job Placements and in Regular Education Classroom Settings. 


DATE: December 18, 2002 
 
 
This memorandum is to serve as clarification regarding how your district should count hours as 
“TWNDP” as it relates to the participation of students with disabilities in job placements, and 
other community-based training opportunities and in regular classroom settings.  
 
JOB TRAINING/COMMUNITY-BASED SETTINGS 
The federal definition of “regular education” includes the following: 


“… age-appropriate community-based settings that include individuals with and without 
disabilities, such as college campuses or vocational sites…” (OSEP IDEA, Part B Data 
Dictionary – October 2002). 


When determining if such community-based job placements or skills training programs should 
count as TWNDP, all of the following apply: 


• The job placement occurs in an inclusive setting where individuals with and without 
disabilities are present. Think about the “look around” rule – when you are in the setting 
in which the student is being educated, “look around” to see if there are individuals 
without disabilities present;  


• The job experience is one at which any student could potentially work; 
• It is not a job placement that has been designed just for students with disabilities; and 
• The community-based job placement and/or skills training program is part of the 


student’s educational program (i.e. not just an after-school job). 


Examples of age-appropriate community-based job placements that would meet the criteria to be 
counted as “TWNDP”, based on the above criteria, would include the following: 


• Individual job sites, on a regular and consistent basis, with or without a job coach, that 
includes individuals without disabilities; 


• In-school job sites, on a regular and consistent basis, with or without a job coach, that 
includes individuals without disabilities; and/or 
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• A work crew or enclave where a group of students may go to one job site, but each 
student works in different jobs within that one site (i.e., the job site may be at a grocery 
store, four students go at one time, supervised by a job coach, but each student is working 
in a different part of the store, with individuals without disabilities).  


Examples of community-based experiences that would not meet the criteria to be counted as 
TWNDP would include the following: 


• Sheltered employment of any kind; 
• Periodic “field trips” for the purpose of one-time job shadowing or visits to businesses; 
• Work crews or enclaves where a group of students complete work in a separate room or 


setting and there is no meaningful presence of individuals without disabilities; 
• Work crews or enclaves where students participate in jobs such as maintenance/grounds 


keeping etc., but the work occurs after business/company hours and there is no 
meaningful presence of individuals without disabilities; and/or 


• Periodic “field trips” to the community to conduct independent living activities. 
 
REGULAR EDUCATION CLASSES 
For the purposes of determining a student’s “Time with Non-Disabled Peers” in schools, one 
would also apply the “look-around” rule – when you are in the setting in which the student is 
being educated, “look around” to see if there are students with disabilities; (that is, students who 
are requiring specially designed instruction in that setting), being educated with individuals 
without disabilities. 


A “regular education classroom”: 


• is taught by a general education teacher; 
• is identified in a course catalogue as a general education class; and  
• contains a substantial number of non-disabled students. 


 
Please note that “Time with Non-Disabled Peers” is different than “Hours of Special Education 
Instruction”.  For example, it is possible that a student can spend 100% of his/her time receiving 
Special Education instruction, and can simultaneously be in a regular classroom whereby the 
same 100% of his/her time is with non-disabled peers.  
  
Examples of a “regular education classroom” would include the following: 


• A general education 3rd grade class; 
• A co-taught class with a substantial number of non-disabled peers on the classroom 


roster; and/or 
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• Lunch, recess and other non-academic time during the school day where students with 


disabilities are included with other age appropriate classes. 


Examples of a “regular education classroom” would not include the following: 


• an art class taught by the art teacher, where the students in the class are all students with 
disabilities from the school’s self-contained class; 


• a special education resource room; or 
• a special education classroom where non-disabled peers visit and/or “peer-tutor” students 


with disabilities on a regular basis. 


If you have any questions re. TWNDP as it relates to job placements or community-based setting 
please contact Karen Halliday at (860) 807-2020 or karen.halliday@po.state.ct.us 


If you have any questions re. TWNDP as it relates to regular education classes, please contact 
Jeff Forman at (860) 807-2045 or jeff.forman@po.state.ct.us. 
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Registration Information 
 


This Conference can accommodate three hundred (300) preschool to grade-12 general and special education teachers, paraprofessionals, 
student support services personnel, administrators, and family members.  Registration will be on a first come, first served basis, with 
consideration for regional distribution. 
 
There is a registration fee of $70.00 per person for the Conference.  For each Short Course selected, there is an additional $5.00 fee.  
Lunch will be provided.  Purchase orders will be accepted but payment MUST be received prior to December 9, 2008.   The closing date 
for submitting applications is November 26, 2008.  Applications received after November 26, 2008 will be accepted as space permits.  
Checks and/or purchase orders should be made payable to Rensselaer at Hartford.    Registration fee waivers are available, if needed, for 
parents and other family members.  A limited number of stipends are also available to help defray the cost of childcare and transportation.  
Please indicate your need in the appropriate areas on the application form.   
 
Please direct questions regarding registration to Heather Penfield, Education Services Specialist, at SERC, (860) 632-1485, ext. 263.  
Content questions should be directed to Craig Struble, Consultant, at SERC, (860) 632-1485, ext. 392.   
 


Please complete the application fully and return with fee to: 
Expanding Horizons, SERC, 25 Industrial Park Road, Middletown, CT  06457. 


CEU Information 
 


SERC will award .7 CEUs. 
 


To be eligible for CEUs, participants must be preregistered, receive written confirmation from SERC, attend the full Conference, complete a 
participant evaluation form, and provide evidence of post-conference application/reflection.  Evaluation forms and information about the post-
conference application/reflection will be available at the Conference.  Certificates of Attendance will also be available. 


11th Annual Expanding Horizons Conference            (09-09-005)  LRE/hp-brochure      (Please print clearly.) 
 
Please select:  ___Conference Registration Only - $70.00 fee    
        ___Conference plus one Short Course - $75.00    (____A.M. 1   ____A.M. 2   ____P.M. 3  ____P.M. 4)    
        ___Conference plus two Short Courses - $80.00   (____A.M. 1   ____A.M. 2   ____P.M. 3  ____P.M. 4)    
Name:         SERC Membership #:    
Home Address:      City/State:   Zip Code:   
District:       School/Agency:       
Position/Role:    Grade Level/Age Range:  Daytime Phone:(      )    
Email Address:        Home Phone:(   )    
 
In which region are services provided? 
 ____ACES    _____CES     _____CREC     _____EASTCONN     _____ED CONNECTION     _____LEARN 
 
Classroom release time is approved:  Administrator’s Signature:         
Please check if needed:  _____Vegetarian Lunch   _____Interpreter (please specify:      ) 
        _____Alternative Print Resources (please specify:_________________) 
Parents/Family Members (check as many as apply): I request:   _____ a parent waiver    _____a parent stipend form   _____student fee waiver     
Please note any other needs:             
                


 It is the policy of the State Education Resource Center (SERC) that no person shall be discriminated against or excluded from 
participation in any SERC programs or activities on the basis of race, color, religion, age, marital or civil union status, national origin, 
ancestry, sex/gender, intellectual disability, physical disability, political beliefs, or sexual orientation. 
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SERVICE PLANS IN SERVICE PLANS IN 
FORFOR--PROFIT FACILITIESPROFIT FACILITIES


For-profit private schools do not quality 
as either an elementary or secondary 
school under IDEA (34 CFR § 300.13 
and § 300.36 respectively) and thus, 
you have no responsibility under State 
or federal law to provide Child Find 
activities/services to any of these 
students who are not residents of 
your district’s geographical 
boundaries.
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SERVICE PLAN RULESSERVICE PLAN RULES
ELIGIBLE FOR SERVICE PLANELIGIBLE FOR SERVICE PLAN


NOT-FOR-PROFIT Facility (K-12)
Evaluation Responsibility – District where Facility is Located
If Eligible - IEP offered by Resident Town 
If IEP is Refused – student is eligible for Service Plan by Location District


NOT-FOR-PROFIT Facility (Preschool plus at minimum a Kindergarten)
Evaluation Responsibility – District where Facility is Located
If Eligible - IEP offered by Resident Town 
If IEP is Refused – student is eligible for Service Plan by Location District


NOTE:  After the evaluation, if the student is found eligible the district where 
Facility is Located must get parental permission to provide information back to the 
resident town.  If parent refuses, student is eligible for Service Plan by the district 
where the facility is located.
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SERVICE PLAN RULESSERVICE PLAN RULES
NOT ELIGIBLE FOR SERVICE PLANNOT ELIGIBLE FOR SERVICE PLAN


FOR-PROFIT Facility (regardless of grade…Preschool; K-12)
Evaluation Responsibility – Resident Town
If Eligible - IEP offered by Resident Town
If IEP is Refused – student is not eligible for Service Plan


NOT-FOR-PROFIT Facility (Preschool ONLY)
Evaluation Responsibility – Resident Town
If Eligible - IEP offered by Resident Town
If IEP is Refused – student is not eligible for Service Plan
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REGISTERING REGISTERING 
SERVICE PLAN STUDENTSSERVICE PLAN STUDENTS


Please note:
Service plan students need a SASID.
One major hold-up to reporting Service Plan students has been the 
inability to obtain a SASID without the parents of the student visiting 
the Public School and filling out a Registration Form.
Please know that federal and state regulations have no requirement for 
the student to be registered in the district in order to receive a service 
plan.
Districts may have a policy requiring parents to fill out the registration, 
but this policy cannot interfere with the mandatory delivery of special 
education services or with the federal reporting requirements.
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ADDING ADDING 
A SERVICE PLAN STUDENTA SERVICE PLAN STUDENT


Student must have a SASID, which is created in the PSIS Registration Module.


The district where the private school is located must register and un-
register the student in PSIS Registration Module so that their town is 
listed as Nexus District. For SEDAC purposes make sure the following 
fields are filled-in:


Nexus District
Nexus District Entry Date (make sure the entry and exit dates are the same)
Nexus District Exit Date (make sure the entry and exit dates are the same)
exit type ("04", "Transfer to a private, non-religiously-affiliated school in 
the same LEA" or "07", "Transfer to a private, religiously-affiliated school 
in the same LEA“)
fill in a 0 (zero) for the Number of Days of Membership and Attendance
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                           Questions and Answers Regarding 
       Parentally Placed Students in Private Schools                         
 
1.  Did the Reauthorization of the Individuals with Disabilities Education Act (“IDEA 2004”) change 
the federal law regarding the responsibility for the provision of special education services to students 
with disabilities placed by their parents in private elementary and secondary schools where a free, 
appropriate education (“FAPE”) is not at issue? 
 


YES, IDEA 2004, the reauthorization of the federal special education law, which went into 
effect July 1, 2005, has changed the town of responsibility for the provision of special 
education services to students with disabilities placed by their parents in private elementary 
and secondary schools where FAPE is not at issue.   
 
The law has not changed regarding the responsibility for the provision of special education 
services to students with disabilities placed in private schools by their local school districts; if 
the local school district (town of residence) places a student with disabilities in a private 
school, the local school districts (town of residence) remains responsible for the provision of 
special education services to that student. 


 
 
2.  How has the law changed? 
 


Prior to IDEA 2004, the student’s town of residence was responsible for the provision of 
special education services to a student with disabilities placed by their parents in a private 
school no matter where the private school was located.  IDEA 2004 has changed this 
requirement: the responsibility for the provision of special education services to students 
with disabilities placed by their parents in private elementary and secondary schools now 
lies with the school district in which the private school is located.    NOTE:  Private pre-
kindergarten programs are not considered private schools for purposes of this change in the law 
unless such private pre-kindergarten program is part of a private school that also offers 
education in any grade from kindergarten through grade twelve. 


 
 
3.  Must Connecticut implement this change in IDEA 2004? 
 


YES.  IDEA 2004 is a federal law that Connecticut must implement and enforce. 
 
 
4.  What are the responsibilities of a school district regarding students with disabilities placed by their 
parents in private elementary and secondary schools located within that school district? 
 


A school district must do the following with regard to students with disabilities placed by their 
parents in private elementary and secondary schools located within their school district: 


 
a.  Consultation:  Each school district must consult with private school representatives and 
representatives of parents of parentally placed private school children with disabilities 
regarding child find; the determination of the proportionate amount of Federal funds available 
to serve such children; the consultation process and how it will operate throughout the school 







year to ensure that parentally placed private school children with disabilities identified through 
child find can meaningful participate in special education and related services; and how, when 
there is disagreement regarding the provision or type of services, the school district will 
explain their decisions.  Once this consultation has occurred, the school district shall obtain a 
written affirmation signed by the representatives of the participating private schools located 
within the school district. 
 
b. Child Find:  The school district shall conduct all child find activities for private school 
children with disabilities who are attending private schools located within that school district.  
This includes the location, identification and evaluation of all such private school children with 
disabilities.   
 
c. Service Plans:   After the consultation process and child find activities are completed, each 
school district must make the final decision about what services will be provided to parentally 
placed private school children with disabilities.  No private school child with a disability has an 
individual right to receive some or all of the special education and related services that the 
child would receive if enrolled in a public school.  However, a services plan must be developed 
and implemented for each child with disabilities who has been designated by the school district 
(in which the private school is located) to receive special education and related services.  Each 
services plan must describe the specific special education and related services the school 
district will provide to that child in light of the services the school district has determined it 
will make available to private school children with disabilities.   
 
Q:  You state in the fourth sentence of the previous paragraph that the Service Plan must 
describe the specific special education/related services the school will provide.  I guess 
“will provide” is confusing to me.  Does this mean that if a child needs both special 
education instructional assistance from a tutor and speech/language, the LEA might say 
“well since we are only providing tutors this year, then we are not going to put the 
Speech/Language needs on this Service Plan.”? 
 
d. Meetings:  For each parentally placed private school child with a disability who will receive 
special education and related services from the school district as described above, the school 
district must initiate and conduct meetings, that include each child’s parents, to develop, 
review and revise the  services plan for each child for whom a services plan has been 
developed (as described above). 
 
e.  Reevaluations:    For each parentally placed private school child with a disability, the school 
district in which the child’s private school is located must perform a reevaluation of the child at 
least every three years (unless the school district and the parents agree it is not necessary) or 
more often if conditions warrant a reevaluation. 
 
 


5.   If the district has already it’s entire proportional share for services, does this end their 
responsibility for completing evaluations and re-evaluations? 
 


NO.  IDEA 2004 states that “the cost of carrying out the child find requirements, 
including individual evaluations, may not be considered in determining if an LEA has met 
its obligation”. 


  







 
 
6.  Can Due Process be used regarding complaints that a school district has not complied with the 
IDEA requirements applicable to parentally placed private school children? 
 


 “Due Process is not available to parents if they have concerns regarding a school 
district’s complying” with IDEA requirements regarding the consultation process, the amount 
of funds expended by school districts to meet the requirements, decisions about the services 
that will be provided to parentally placed private school children, or the implementation of 
specific services plans for individual children.  However, the state Complaint Resolution 
Process may be used for such complaints.  Due Process is available for complaints regarding a 
school district’s performance of child find activities, evaluations and reevaluations.   
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