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Application Procedures 
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Connecticut General Statutes
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Bureau of Health/Nutrition, Family Services and Adult Education
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 This presentation provides general 
guidance regarding the application 
process for Healthy Food Certification 
(HFC) under Section 10-215f of the 
Connecticut General Statutes

 For specific questions or additional 
guidance, please contact the Connecticut 
State Department of Education (see slide 
39 for contact information)
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CGS Connecticut General Statutes 

CNS Connecticut Nutrition Standards

CSDE Connecticut State Department of Education

HFC Healthy Food Certification

NSLP National School Lunch Program 

Abbreviations
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HFC OVERVIEW



Connecticut State Department of Education   February 2016 5

HFC

 CGS Section 10‐215f requires all 
public schools that participate in the 
NSLP to CERTIFY ANNUALLY to the 
CSDE whether they will or will not 
follow the CNS for all competitive 
foods sold to students

 Schools that certify “yes” receive 
additional state funding
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Connecticut Public Schools

All local and regional boards of education 
and the governing authorities for each 
state charter school, interdistrict magnet 
school and endowed academy

DEFINITION
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Any foods and beverages sold to students at 
any time on school premises other than meals 
served through USDA school meal programs 
 a la carte sales in the cafeteria
 vending machines
 school stores 
 fundraisers
 any other sources selling food to students

Competitive Foods 

DEFINITION
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HFC APPLICATION MATERIALS
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HFC Application Forms Web Page

www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=322424
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 HFC Statement – Addendum to Agreement 
for Child Nutrition Programs (ED-099) *

 District Contact and 
Information Sheet *

 Instructions for 
HFC Statement

HFC Application Materials

www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=322424

* Available as PDF and fillable Word form
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Instructions for HFC Statement 

www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/hfc/hfcapp/hfcinstr.pdf
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HFC Statement (ED-099 Addendum)

 All public school districts participating in 
the NSLP must submit the HFC Statement 
to the CSDE by July 1 of each year

• Available in PDF and a fillable form in Word

 Certification period is July 1 through June 
30 of each year

www.sde.ct.gov/sde/lib/sde/word_docs/deps/nutrition/hfc/hfcapp/ED099Add.doc

www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/hfc/hfcapp/ED099Add.pdf
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 Section 2 (page 1) of 
the HFC Statement 
indicates whether 
the district will 
follow the CNS for all 
foods sold to 
students separately 
from reimbursable 
meals

• Check “will” if yes
• Check “will not” if no

HFC Statement (ED-099 Addendum)
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HFC Statement (ED-099 Addendum)

EXEMPTION STATEMENT 

 For districts that 
certify “yes,” section 
3 (page 2) of the HFC 
Statement indicates 
whether the district 
will allow exemptions
for foods that do not 
meet the CNS
• Check “will” if yes
• Check “will not” if no
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In addition to board approval on the HFC 
statement, three criteria must be met for any 
food exemptions

1. The sale is in connection
with an EVENT occurring 

AFTER the end of the 
regular school day or 
on the weekend

2. The sale is at the LOCATION of the event

3. The foods and beverages are NOT SOLD from a 

vending machine or school store

Criteria for Food Exemptions
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 Beverage exemptions are NOT part of the HFC 
Statement, and must be done as a separate
board vote

 The board of education or governing authority 
MUST TAKE ACTION to allow the sale to students 
of any beverages that do not meet the 
requirements of CGS Section 10-221q

 Same three exemption criteria apply (see slide 15)

Beverage Exemptions

For information on the state beverage requirements, see the presentation 
Beverage Requirements for Connecticut Public Schools (see slide 38)
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 In addition to the HFC Statement, all 
districts that certify “yes” to HFC must 
also submit the District Contact and 
Information Sheet

• Available as PDF and fillable Word form

• Provide complete contact information for 
each person (district contact, superintendent, 
food service director, business manager)

• Answer all questions on page 2

District Contact and Information Sheet
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District Contact and Information Sheet

www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/hfc/hfcapp/districtcontact.pdf
www.sde.ct.gov/sde/lib/sde/word_docs/deps/nutrition/hfc/hfcapp/districtcontact.doc
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STEPS FOR 
HFC APPLICATION PROCESS



Connecticut State Department of Education   February 2016 20

1. Schedule certification vote for a board of 
education or governing authority meeting 
during January to June of each year

• If vote has not occurred by July 1, district is 
INELIGIBLE to participate in HFC for the 
upcoming school year

• CSDE strongly encourages districts to make 
the HFC Statement a STANDING ANNUAL 
board agenda item each year

Steps for HFC Application Process 
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2. Designate a HFC district contact person

• Point person for coordinating the 
implementation and monitoring of the 
district’s HFC

• District decides who can best fill this role

Steps for HFC Application Process 
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Responsibilities of HFC District Contact Person

www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/hfc/dcresp.pdf
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3. Obtain approval (vote) from the board of 
education or governing authority for the 
district to implement HFC

• Meeting minutes must reflect the district’s 
decision (“will” or “will not” follow the CNS) 
and whether food exemptions are allowed

Steps for HFC Application Process 

For information on food exemptions, see the presentation 
Complying with Healthy Food Certification (see slide 36)
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4. Complete and submit all required 
forms to CSDE

 ALL DISTRICTS (“will” and “will not”)
Submit TWO SIGNED ORIGINALS of the 
HFC Statement 

 DISTRICTS CERTIFYING “WILL” TO HFC 
Submit District Contact and Information 
Sheet (see slide 18)

Steps for HFC Application Process 
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5. Notify the CSDE of any other school staff 
members who should receive regular HFC 
updates

• The district's designated contact for HFC, school 
food service director and business manager 
receive updates through the CSDE’s e-mail 
distribution groups  

• Other school staff members can be added to the 
CSDE’s e-mail distribution group for other HFC 
staff by sending their name, title and e-mail 
address to susan.fiore@ct.gov

Steps for HFC Application Process 
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6. Notify school staff and applicable school 
organizations regarding the district’s 
commitment to implement HFC

• Must ensure that all groups selling foods 
and beverages to students
 understand the requirements for allowable foods and 

beverages

 review all items for compliance with the state 
beverage requirements and the CNS before they are 
purchased by the district and sold to students

Steps for HFC Application Process 
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7. Schedule meetings and training 
sessions with applicable school staff 
and school organizations to provide 
information on 

• HFC and CNS

• HFC implementation resources, such as the 
CSDE’s List of Acceptable Foods and 
Beverages (see slide 33)

• district procedures for approving food and 
beverage fundraisers

Steps for HFC Application Process 
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8. Maintain documentation to demonstrate 
that all foods sold to students (separately 
from reimbursable meals) in all schools in 
the district comply with the CNS

• For purchased items, use the CSDE’s List of Acceptable 
Foods and Beverages (see slide 33)

• For school-made items, conduct nutrient analysis of 
recipes

Steps for HFC Application Process 

For more information on HFC documentation, see the presentation 
Documentation Requirements for Healthy Food Certification (see slide 37)
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www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Nutrition/HFC/HFCapp/Checklist_HFcert.pdf

Checklist for HFC Statement 
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RESOURCES
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Healthy Food Certification Web Page

www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=322420
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Connecticut Nutrition Standards Web Page

www.sde.ct.gov/sde/cwp/view.asp?a=2678&q=322422
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List of Acceptable Food and Beverages

www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=322432
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School Foods and Beverages Web Page

www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=322416
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www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/hfc/cns.pdf

CSDE PowerPoint Presentation
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www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/hfc/complyhfc.pdf

CSDE PowerPoint Presentation

http://www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/hfc/complyhfc.pdf
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/hfc/complyhfc.pdf
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www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/hfc/hfcdoc/documentation.pdf

CSDE PowerPoint Presentation
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www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/cf/beverages.pdf

CSDE PowerPoint Presentation

http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Nutrition/cf/Beverages.pdf
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Nutrition/cf/Beverages.pdf
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CSDE School Nutrition Programs Staff
COUNTY CONSULTANT

Fairfield County
Fionnuala Brown

fionnuala.brown@ct.gov  860-807-2129

Hartford County 
Teri Dandeneau

teri.dandeneau@ct.gov  860-807-2079

Middlesex County

Windham County

Susan Alston

susan.alston@ct.gov  860-807-2081

Litchfield County

Allison Calhoun-White

allison.calhoun-white@ct.gov  860-807-

2008

New Haven County 
Jackie Schipke

jackie.schipke@ct.gov  860-807-2123

New London County

Tolland County

Monica Pacheco

monica.pacheco@ct.gov  860-807-2073

Nutrition Education Coordinator

Susan Fiore susan.fiore@ct.gov  860-807-2075

Connecticut State Department of Education

Bureau of Health/Nutrition, Family Services and Adult Education

25 Industrial Park Road  Middletown, CT  06457
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The Connecticut State Department of Education is committed to a policy 

of equal opportunity/affirmative action for all qualified persons. The 

Connecticut State Department of Education does not discriminate in any 

employment practice, education program, or educational activity on the 

basis of race, color, religious creed, sex, age, national origin, ancestry, 

marital status, sexual orientation, gender identity or expression, disability 

(including, but not limited to, intellectual disability, past or present history 

of mental disorder, physical disability or learning disability), genetic 

information, or any other basis prohibited by Connecticut state and/or 

federal nondiscrimination laws. The Connecticut State Department of 

Education does not unlawfully discriminate in employment and licensing 

against qualified persons with a prior criminal conviction. Inquiries 

regarding the Department of Education’s nondiscrimination policies 

should be directed to: Levy Gillespie, Equal Employment Opportunity 

Director/Americans with Disabilities Act Coordinator, Connecticut State 

Department of Education, 25 Industrial Park Road, Middletown, CT 

06457, 860-807-2101, Levy.Gillespie@ct.gov. 


