TO:

Teachers of the Gifted and Talented

FROM:
Jeanne Purcell

RE:

Instructions for Using the New Listserve

To be part of the new listserve, users must be able to send and receive email via the internet.  Use of the listserve is restricted and NOT for public use by the general public.  Subscribers should not publicize the list or its access procedures.  The listserve will be administered by the SDE with assistance from me.

To subscribe to the listserve, please follow the instructions below.  It may take a couple of weeks for everyone to get on board the listserve, so don't be too troubled if you send out a question tomorrow and don't get a response back in a couple of hours!!  

When you subscribe to a list:

-Your name and email address is automatically added to the list.
-You will receive an email letter of welcome telling you about the list.

-You will receive all mail sent in the list by its members

-You may follow discussions or join in on them.  If you respond, you can send your response to the list, (in which case all members of the list will receive it) or to an individual on the list

-You can signoff at any time

-You can get a listing of all email members and their email addresses.

REMEMBER!!!!!  When replying or answering emails on the listserve, make sure that the "To:" address is NOT the listserve, unless you want to broadcast your message to everyone. 
Instructions:

1. To subscribe to the list, send a message to listserv@list.state.ct.us with the following in the body of the message:

subscribe ctsde-info your name (ex. subscribe ctsde-info Jeanne Purcell

To send email to a list, send a mail message to ctsde-info@list.state.ct.us.  Don't worry that we have a generic looking tag, "ctsde-info".  It has been designated to us for use by teachers of the gifted and talented!  

2. To unsubscribe from the list, send a message to listserv@list.state.ct.us with the following in the body of the message: unsubscribe ctsde-info.

3. To receive help send a message to listserv@list.state.ct.us with the following in the body of the message: help ctsde-info

