
 
 
 
 
TO:  Adult Education Directors 

Federally Funded Grantees 
Cooperating Eligible Entities 

 
FROM: Paul F. Flinter, Chief 
  Bureau of Health/Nutrition, Family Services and Adult Education 
 
DATE: August 27, 2009 
 
SUBJECT: Adult Education Operational Memorandum # 01-10 
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• FY 2009-10 Adult Education Directory Information Form 
• FY 2008-09 Adult Education State Grant Year End Reports 
• Program Improvement Project (PIP) Grants Year End Reports 
• FY 2009-10 Professional Development 
• Site Based Professional Development End of Year Report 
• Performance Targets for Fiscal Year 2009-10 
• Writing Contact Person Meeting 
• Transition Program Roundtables 
• Agency Circular Letters 
• Assessment Administration and Security Agreement 

 

Statewide Policy Forum, September 18, 2009 
The first policy forum for Fiscal Year 2009-10 will be held on Friday, September 18 from 9:00 
A.M to 12:00 noon at the Crowne Plaza Hotel, 100 Berlin Road, Cromwell, CT 06416. Please 
note the change of location. All three policy forums for 2009-10 will be held at this new location. 
Please visit http://www.ichotelsgroup.com/h/d/cp/1/en/hotel/CMLCT/transportation?start=1 for 
driving directions. Directors are encouraged to bring at least one Program Facilitator to the 
forum. 
 
The statewide meeting for Program Facilitators only will be held in the afternoon of September 
18 from 1:00 P.M. to 4:00 P.M. at the same location. Critical updates relative to the Connecticut 
Competency System (CCS) will be discussed at this meeting. Because of budget constraints, 
no afternoon refreshments will be provided. Facilitators who will also attend the policy forum 
must note that lunch will not be provided. 
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Adult Education Operational Memorandum # 01-10 
August 27, 2009 
Page 2 

Electronic Handouts Only for Policy Forums 
All handouts for the Adult Education Statewide Policy Forums will be posted on the Connecticut 
State Department of Education Web site at http://www.ct.gov/sde (Click on Adult Education  
Policies and Procedures  Meeting Handouts) by Wednesday noon during the week of the 
policy forum. Please download these handouts prior to the policy forum. No copies of handouts 
will be distributed at the policy forum. 
 

Staff Assignments 
Carl Paternostro’s retirement from the Connecticut State Department of Education (CSDE) has 
resulted in the reassignment of some adult education tasks. 
 

• Ajit Gopalakrishnan has been appointed as the General Educational Development (GED) 
Administrator for the State of Connecticut. Please update the GED test accommodations 
statements in your catalogs and Web sites with Ajit’s contact information. His phone 
number is 860-807-2125 and email is ajit.gopalakrishnan@ct.gov. Please note that the 
main phone numbers for the GED office remain 860-807-2110/2111. Ajit will also be 
guiding the numeracy professional development activities of the Adult Training and 
Development Network. 
 

• Valerie Marino has assumed technical assistance responsibilities for the Eastern 
workforce investment region. She will serve as the project lead for the Adult High School 
Credit Diploma program and will receive the end-of-year reports from the Young Adult 
Learner grant programs. Valerie will also be the adult education unit’s contact regarding 
teacher certification. 
 

• Maureen Wagner has assumed the writing responsibility for the Annual Narrative Report 
to the U.S. Department of Education. 
 

• Susan Pierson will process the Memoranda of Understanding and grant applications 
between the CSDE and the Workforce Investment Boards.  
 

I am extremely appreciative of the adult education staff for their willingness and commitment to 
continue performing these critical tasks. For a complete listing of all staff assignments, please 
see http://www.ct.gov/sde (Click on Adult Education  Adult Education Overview  Staff 
Directory). 
 

FY 2009-10 Adult Education State Grant Information  
The CSDE will mail to districts an August payment for the Adult Education State Grant by 
August 31, 2009. The August payment to districts traditionally represents two-thirds of the state 
grant entitlement. State grant entitlement is based upon the Grant Application for Adult 
Education Form ED-244 and the Supplemental Grant Application for Adult Education Form ED-
244A and factors in any cap on adult education state grant funds relative to the appropriation. At 
the date of this writing, there is no state budget. Thus, this year’s August payment will be based 
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on the Governor’s funding allotment for adult education of $10,348,671 as issued in her 
Executive Order for August. The CSDE’s Bureau of Grants Management will determine a 
payment to districts based upon this allotment. 
 

FY 2009-10 Adult Education Directory Information Form  
The Adult Education Directory Information Form may be accessed from http://www.ct.gov/sde 
(Click on Adult Education  Policies and Procedures  Meeting Handouts). Please complete 
this form thoroughly and return it via email to Gina Hoag at gina.hoag@ct.gov  no later than 
Thursday, September 17, 2009. All state and federal grant providers are required to complete 
the Directory Information Form. If you have any questions please contact Valerie Marino at 
valerie.marino@ct.gov or at 860-807-2130. 
 

FY 2008-09 Adult Education State Grant Year End Reports  
Adult Education Summary Report Form ED-241 and Adult Education Summary Report-
Cooperating Eligible Entity Form ED-241A for FY 2008-09 are due to the Bureau of 
Health/Nutrition, Family Services and Adult Education on or before September 1, 2009. Be sure 
to sign and submit two typed copies (one with original signature[s]) and be sure to include your 
program’s most recent brochure as well as your program’s Profile Report for 2009. 
 
The Statement of Expenditure Report Form ED-141 for adult education is due to the Division of 
Finance and Internal Operations by September 1, 2009. The ED-141 is required for every school 
district that received adult education funds whether as a provider, a cooperator or a Cooperating 
Eligible Entity (CEE). The ED-141 is an electronic submission and is usually completed by 
someone in your district’s business office. Please be sure that you discuss with your business 
office the data required for submission. The ED-141 should reflect those line item amounts 
requested in the Adult Education State Grant Revision Forms ED-245 and ED-245A. 
 

Program Improvement Project (PIP) Grants Year End Reports  
The FY 2009 PIP End of Year Reports are due to the Bureau of Health/Nutrition, Family 
Services and Adult Education on or before September 15, 2009. A separate report must be 
completed for each project funded. Be sure to submit two stapled, typed copies (one with 
original signature) along with a copy of your program’s FY 2009 Program Profile report from 
the Connecticut Adult Reporting System (CARS). 
 

FY 2009-10 Professional Development 
With the assistance of the Adult Training and Development Network (ATDN), the CSDE will 
make stipends available for intensive professional development activities. All adult education 
providers receiving grant funds through the CSDE are eligible to apply for stipends for staff 
participation in professional development offerings in the following areas: Student Achievement 
in Reading (STAR), Connecticut Adult Mathematics Institute, English as a Second Language 
and Learning Disabilities. Stipends will be paid directly to the adult education program to 
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provide reimbursement for teacher pay or substitute costs. ATDN will be distributing the 
application within the next few weeks. 
 

Site Based Professional Development End of Year Report 
End of year reports for those programs that received site based professional development dollars 
for the period July 1, 2008 through June 30, 2009 are due to the CSDE no later than Friday, 
September 18. Please forward three copies (one with original signature) to Maureen Wagner, CT 
Department of Education; Bureau of Health/Nutrition, Family Services and Adult Education; 25 
Industrial Park Road, Middletown, CT 06457. Questions should be directed to Maureen at 860-
807-2102 or maureen.wagner@ct.gov. 
 

Performance Targets for Fiscal Year 2009-10 
The U.S. Department of Education has approved Connecticut adult education’s State Plan 
extension for Fiscal Year 2009-10. This plan includes adult education’s performance targets for 
the federal core indicators of performance and can be downloaded at http://www.ct.gov/sde 
(Click on Adult Education  Adult Education Overview  State Plan). 
 

Writing Contact Person Meeting  
The annual Writing Contact Person (WCP) meeting will be held on Friday, September 25th from 
9:00 A.M. to noon at Capitol Region Education Council (CREC) and on Friday, October 2nd 
at New Haven Adult Education. The Department expects that the WCP will register for ONE of 
these meetings through the CREC registration system. If your program’s WCP has changed, 
please notify Susan Pierson at susan.pierson@ct.gov with the name and email address of the new 
contact as soon as possible.  
 

Transition Program Roundtables 
Transition to Postsecondary Education and Training is an initiative funded through the federal 
program improvement project grants. The first transition roundtable meeting will be held on 
Wednesday, October 14th at Gateway Community College's North Haven campus from 9:30 
A.M. to noon. If you are interested in learning more about this initiative, please contact Susan 
Pierson at susan.pierson@ct.gov. The annual National College Transitions Conference will be 
held in Warwick, RI on November 16-17. More information can be found at 
www.collegetransition.org. 
 

Agency Circular Letters 
This summer, the CSDE has issued several Circular Letters. Circular Letter C-3 in Series 2009-
2010 provides a summary of legislation that was enacted in the 2009 Regular Session and the 
June 19, 2009 Special Session of the Connecticut General Assembly. You will find this summary 
useful as you engage your colleagues in the school district. All Circular Letters are available 
online at http://www.ct.gov/sde (Click on “Agency Circular Letters”). 
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Assessment Administration and Security Agreement 
The Connecticut Competency System (CCS) Policies and Guidelines for 2009-10 are posted 
online at http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Adult/accountability/ccspolicies.pdf. 
Please share this resource with the CCS Program Facilitator(s). Please also complete and sign the 
Assessment Administration and Security Agreement and return by September 11, 2009 to: 
 

Don Chao  
Capitol Region Education 
111 Charter Oak Avenue 
Hartford, CT 06106 

 
Thank you. 

http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Adult/accountability/ccspolicies.pdf
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