
 
 
 
 
TO:  Adult Education Directors 

Federally Funded Grantees 
Cooperating Eligible Entities 

 
FROM: Paul F. Flinter, Chief 
  Bureau of Health/Nutrition, Family Services and Adult Education 
 
DATE: January 7, 2009 
 
SUBJECT: Adult Education Operational Memorandum # 02-09 

• Statewide Policy Forum, January 16, 2009 
• FY 2009-10 Preliminary Adult Education Support Percentages 
• FY 2008-09 Adult Education Grant Application Revision- Forms ED-245 and 

ED-245A 
• Program Improvement Projects Mid-Year Report and Budget Revision 
• Adult Education Legislative Proposal 
• Retention of Adult Education Records 
• Adult Literacy Leadership Board 
• Child Care – Revamped 211 

 

Statewide Policy Forum, January 16, 2009 
The second policy forum for Fiscal Year 2008-09 will be held on Friday, January 16 from 9:00 
A.M to 12:00 noon at the Sheraton Four Points in Meriden. For directions, please visit 
http://www.crec.org/cetes/atdn/directions/sheraton4pts.php. Directors are encouraged to bring at 
least one Program Facilitator to the forum. In the event of delays/cancellations due to the 
weather, please call 860-807-2125 after 7:00 A.M. on the morning of the 16th and listen to the 
voice mail message for the latest updates. 
 

FY 2009-10 Preliminary Adult Education Support Percentages 
The Adult Education Preliminary Support Percentages for fiscal year 2009-10 are now available 
on the Adult Education website. These percentages are based on current law and are considered 
preliminary in nature until approval by the General Assembly. The RESC support percentages 
are based upon the FY 2008-09 membership and may be subject to change. If you have any 
questions or concerns please contact Valerie Marino at (860) 807-2130 or 
valerie.marino@ct.gov. 
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FY 2008-09 Adult Education Grant Application Revision- Forms ED-245 and 
ED-245A  
The Adult Education Grant Revision Application, form ED-245, and the Supplemental 
Application, form ED-245A, for FY 2008-09 will be due to the Bureau of Health/Nutrition, 
Family Services and Adult Education not later than March 16, 2009. These forms are available 
on the Adult Education website. Please be sure to include the Budget Revision form, ED-114, 
and a copy of the current FY 2009 Program Profile with the ED-245 and ED-245A submissions. 
 

Program Improvement Projects Mid-Year Report and Budget Revision 
Recipients of Federal Program Improvement Projects (PIP) are required to complete a mid-year 
self-monitoring report.  Any necessary budget revisions must be submitted at this time, as well.  
PIP grant recipients will be receiving a hard copy of your original comprehensive budget (ED-
114) and, if applicable, an EL/Civics budget (ED 114) form. These reports and forms will be sent 
to program directors by mid-January. All reports and budget revisions will be due by March 2, 
2009 by the end of the business day. 
 

Adult Education Legislative Proposal 
At the December 3, 2008 State Board of Education meeting, the following position was adopted 
which means that a change to Section 10-69 of the Connecticut General Statutes will be 
introduced during the 2009 session of the General Assembly: 
 
SDE recommends that high schools students may continue to enroll in adult education with the 
approval of the school principal, but (1) such enrollment is allowed only for students sixteen 
years of age or older and is limited to two adult education classes or activities in a school year, 
(2) an individual student may be awarded for adult education classes not more than two high 
school credits towards graduation requirements and (3) such credits may only be awarded in 
proportion to the instructional hours required for high school credits and shall not exceed one-
half high school credit for each adult education credit. 
 

Retention of Adult Education Records 
All adult education programs must follow the policy and guidelines outlined by the Connecticut 
State Library for the retention and/or destruction of educational records. 
 
We are aware that adult education programs will use different forms and methods to collect the 
information that is outlined in the records retention schedule. These forms should be maintained 
for the time specified in the records retention schedule. This schedule is located at 
http://www.cslib.org/publicrecords/retschedules.htm.  
 
School districts must procure prior approval from the Office of the Public Records 
Administrator before destroying any records that appear on this retention schedule.  
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If you have any questions, please call or e-mail Carl Paternostro at (860) 807-2110 or 
carl.paternostro@ct.gov.  
 

Adult Literacy Leadership Board 
As required by Public Act 08-163, the Office for Workforce Competitiveness (OWC) has 
established the Adult Literacy Leadership Board (ALLB) to review and advise the Connecticut 
Employment and Training Commission (CETC) on workforce investment and adult literacy 
programs and services. Three of the seven voting members of the Leadership Board represent 
adult education programs: Sis Mitchell, Danbury Adult Education; Wayne Valaitis, Literacy 
Volunteers of Southeastern Fairfield County; and Andy Tyskiewicz, Community Education 
Division Director, Capitol Region Education Council. 
 
The ALLB is mandated to develop a mission and vision statement by January 1, 2009 and a 
three-year strategic plan by July 1, 2009.  At this point in time, the vision and mission statement 
have been drafted and were approved at the December 18th meeting of the CETC.  Work will 
now begin on the development of the three year strategic plan for an adult literacy system in 
Connecticut. Staff who have been actively involved in working with the ALLB to meet its 
mandates has also been communicating with consultants in the adult education unit of the SDE. 
 

Child Care – Revamped 211 
Many adult education programs are very active in their assistance to parents searching for child 
care arrangements. Please know that 211 Child Care has revamped its web based search engine 
to assist families in finding child care in Connecticut. The site provides consumers with 
information on how to select a quality program to meet their family’s needs. Please share this 
link. http://search.211childcare.org/  
 
 
Thank you. 
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