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Step 1. Identify the objective and target date for completion. Complete a separate action planning form for each objective. 

Objective Target Date 

  

Step 2. Identify the actions needed to meet the objective above. For each action, identify the materials/resources needed, the person(s) responsible and the target date for 
completion. 

Actions Materials and Resources Needed Person(s) Responsible Target Date for 
Completion 
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Actions Materials and Resources Needed Person(s) Responsible Target Date for 
Completion 

    

    

    

    

    

    

    

    

    

    

 
The State of Connecticut Department of Education is committed to a policy of equal opportunity/affirmative action for all qualified persons. The Department of Education does not discriminate in any employment practice, 
education program, or educational activity on the basis of race, color, religious creed, sex, age, national origin, ancestry, marital status, sexual orientation, disability (including, but not limited to, mental retardation, past or 
present history of mental disability, physical disability or learning disability), genetic information, or any other basis prohibited by Connecticut state and/or federal nondiscrimination laws. The Department of Education does not 
unlawfully discriminate in employment and licensing against qualified persons with a prior criminal conviction. Inquiries regarding the Department of Education’s nondiscrimination policies should be directed to: Levy 
Gillespie, Equal Employment Opportunity Director, Title IX /ADA/Section 504 Coordinator, State of Connecticut Department of Education, 25 Industrial Park Road, Middletown, CT 06457, 860-807-2071. 
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