Connecticut State Department of Education

Community Eligibility Provision (CEP) Policy Statement ED-099 Addendum

SAMPLE FORM MAY 2016 REVISION

Provision Summary

The CEP is a new alternative to using household applications for determining eligibility for
free and reduced-price meals for Child Nutrition Programs in high poverty local educational
agencies (LEAS) and schools. In lieu of collecting individual household applications, the CEP
allows LEAs and schools meeting eligibility requirements to use data from other programs
and sources to determine eligibility for federal reimbursements provided by the U.S.
Department of Agriculture (USDA) for school meals. The CEP permits eligible schools to
provide meals to all students at no charge, regardless of their families’ economic status.

Identified Student Percentage

To qualify for the CEP, LEAs and schools must have a minimum identified student
percentage (ISP) of 40 percent or greater in their population. ldentified students are defined
as “low-income children who are certified for free school meals without the use of a
household application.” This refers to students directly certified for free meals through
documentation provided by the Supplemental Nutrition Assistance Program (SNAP) or
Temporary Family Assistance (TFA). Identified students also include the following:

e homeless children as defined under the McKinney-Vento Homeless Assistance Act;

e runaway and homeless youth served by programs established under the Runaway and
Homeless Youth Act;

e foster children certified through means other than the USDA household application;

e children enrolled in a federally-funded Head Start program, a comparable state-funded
Head Start program or pre-kindergarten program;

e non-applicant students approved by local education officials, such as a principal, based
on available information.

LEAs and schools must make their own eligibility determinations based on available data as
outlined above, to verify that they meet the 40 percent threshold, and therefore are able to
participate in the CEP. Individual schools, groups of schools within a district or entire
districts with an ISP of at least 40 percent are eligible to participate in the CEP. The ISP is
determined by dividing the number of identified students by the total student enrollment. This
percentage is multiplied by a factor of 1.6 to determine the federal free (reimbursement)
rate for a school, a group of schools or an entire district. The remaining percentage of student
meals will be reimbursed at the federal paid (reimbursement) rate.

For example, a group of schools with a combined ISP of 50 percent will be reimbursed at the
federal free rate for 80 percent of its student meals (50 percent x 1.6 = 80 percent). The
remaining 20 percent of student meals will be reimbursed at the federal paid rate (100
percent — 80 percent = 20 percent). The CEP option eliminates the federal reduced-price meal
category. A school, group of schools or the entire district can be reimbursed at the federal
free rate up to a maximum of 100 percent of its student population. For this to occur, the ISP
would have to reach 62.5 percent (62.5 percent x 1.6 = 100 percent). The claiming
percentages established in the first year are guaranteed for a period of four school years but
may be increased if the ISP rises for that school, group of schools or district.
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CEP Policy Statement ED-099 Addendum, continued

Instructions

The ED-099 Addendum: Community Eligibility Provision must be signed by the LEA’s first
authorized signer. This is the person that is the head of the governing body, e.g., chief officer
elected or appointed to assume legal responsibility for the organization (superintendent of
schools, chairperson of the board, pastor or commissioner). This should be the same person
that is listed under “Signature #1”° on the Online Agreement.

Mail the completed original signed document to your county consultant at Connecticut State
Department of Education, 25 Industrial Park Road, Middletown, CT 06457.

For more information on the CEP, visit the Connecticut State Department of

Education’s (CSDE) CEP Web page or contact the school nutrition programs staff

in the CSDE Bureau of Health/Nutrition, Family Services and Adult Education, 25
Industrial Park Road, Middletown, CT 06457.

PEERRIMENTOR EDUCKTION This document is available at www.sde.ct.oov/ sde/ lib/ sde/ pdf/ deps/ nutrition/ cep/ cep addendum.pdy.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and
policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or
retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille,
large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied
for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the
Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages
other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-
3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the
complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(1) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.

The Connecticut State Department of Education is committed to a policy of equal opportunity/affirmative action for
all qualified persons. The Connecticut State Department of Education does not discriminate in any employment
practice, education program, or educational activity on the basis of race, color, religious creed, sex, age, national
origin, ancestry, marital status, sexual orientation, gender identity or expression, disability (including, but not limited
to, intellectual disability, past or present history of mental disorder, physical disability or learning disability), genetic
information, or any other basis prohibited by Connecticut state and/or federal nondiscrimination laws. The
Connecticut State Department of Education does not unlawfully discriminate in employment and licensing against
qualified persons with a prior criminal conviction. Inquiries regarding the Department of Education’s
nondiscrimination policies should be directed to: Levy Gillespie, Equal Employment Opportunity Director/Americans
with Disabilities Act Coordinator, Connecticut State Department of Education, 25 Industrial Park Road, Middletown,
CT 06457, 860-807-2071, Levy.Gillespie@ct.gov.

Connecticut State Department of Education e Revised May 2016 e Page 2 of 2


http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:Levy.Gillespie@ct.gov
http://www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=335336
http://www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=333776
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/cep/cep_addendum.pdf

ED-099 Addendum: Community Eligibility Provision Sample Form
May 2016 Revision

Local Educational

Agency (LEA): Agreement Number:
City:

Street Address: Zip Code:

The Agreement for Child Nutrition Programs (ED-099) between the Connecticut State Department of Education
(CSDE) and the above named local educational agency (LEA) is hereby amended by this Addendum and covers
the four-year period from July 1, 2016 through June 30, 2020.

1. The LEA agrees to serve free breakfasts and free lunches to all children in the participating school(s) for
four successive school years.

2. The LEA must have an identified student percentage (ISP) of at least 40 percent as of April 1 of the year
prior to participating in CEP.

3. If the total amount of the federal reimbursement through CEP is not sufficient to cover the cost of serving
lunch and breakfast at no charge to all participating children, the LEA agrees to identify non-USDA
sources to make up the difference.

4. The LEA agrees not to collect USDA free and reduced-price household applications for meal eligibility
determination in participating schools in subsequent years during the period of participation in the CEP.

5. The LEA agrees to report each student’s hypothetical eligibility for free or reduced-price meals through
PSIS using an alternative survey method. The LEA also agrees NOT to utilize funds from the nonprofit
school food service account for costs associated with obtaining the socioeconomic data.

6. The LEA agrees to maintain a count of breakfasts and lunches served in each building, collected at the
point of service daily, and provide the CSDE with updated Collection Procedures.

7. The LEA agrees to inform students and parents that free meals (breakfast and lunch) will be offered to all
enrolled students under the CEP.

8. The LEA agrees to notify the CSDE no later than June 30 of the year prior to the school year in which
the LEA plans to opt out of this agreement and return to traditional counting and claiming procedures.

9. The LEA agrees to abide by all requirements for implementing and administering the CEP as stated in
Section 104(a) of the Healthy, Hunger-Free Kids Act of 2010 amended section 11(a)(1) of the Richard B.
Russell National School Lunch Act (42 U.S.C. 1759a(a)(1)).

The undersigned certifies that he/she is authorized to enter into this agreement on behalf of:

Name of Board of Education or Governing Authority

and agrees to comply with the terms of the agreement as amended.

Signature:

Signature of Authorized Representative Printed Name of Authorized Representative

Title: Date:

Title (Superintendent of Schools,
President or Chairperson of the Board)

FOR CSDE USE ONLY

Kathy Demsey, Chief Financial Officer, Connecticut State Department of Education | Date:
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