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Access the ICG system

1. Using a standard browser (Internet Explorer 4.01 and up), the web site
(httD://www.csde.state.ct.us/) is accessed using the site's URL

2. User is presented with the following screen:
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3. User clicks Enter button and User is presented with a Login Screen

4. User enters Username and Password Combination
5. Using the Username, the User record is fetched from the database
6. The password entered is compared to the password fetched from the User record

a. If the password doesn't match, the User is presented with a Login error message and
is redirected to the Login Screen again

b. If the password matches, the User Authorization information from the User record is
used to build the Program Selection screen
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7, The user is presented with the various DOE Form options including ICG link
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8. User clicks on ICG link and redirected to the Program Selection screen
9. User is presented with the Interdistrict Cooperative Program Selection screen, where each of

the programs was previously pre-built and associated with the User's account
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Post-Condition:
The User is granted access to the application and presented with the appropriate option menu
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Program Selection Screen
Precondition:
The Requester is a valid user of the application, logged In and redirected to the Program
Selection Screen

Description #1:
1. User is presented with Program choices, where each entry I'n the list has an associated title,

activity code and filing status (Empty, Errors, Ready-to-slgnoff, Signed-off).
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2. User selects the desired program and clicks on the link
User Is redirected to a selected Program Status page

Post-Condition #1:
The User has accessed the Program Status page

Page 5



Description #2: .1. Sign-off check box located on the left side of each program that has 'Ready- To-Srgnoff' C

status. User selects one or more programs by checking these boxes.
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2. User presses 'Sign-Off' button.

3. User is presented with a request of the Superintendent's Sign-off Code.
4. User enters code into appropriate text box.
10. Using the LEA code, the Superintendent's code is fetched from the database
11. The code entered is compared to the code fetched from the User record

a. If the code doesn't match, the User is presented with a Sign-off error message
b. If the code matches, the status of selected programs changes to 'Signed-Off'

Post-Condition #2:
The User has signed off one or more ICG Programs

Page 6



Prog~1!I Status Screen
Precondition:
The User has selected desired program to browse/modify and been brought to the Program
Status screen

Descri~ion # 1:
1. User is presented with a Program name, filing status and the status of each sub-component

(The Multicultural Curriculum, Skills and Assessments, Grades Served, Parent/Community
Involvement, Abstract, Students and Staff)

Return to the Ust of Programs

Program # 000005103
Saturday & Summer High School Program

Program Filing Status: Errors

Please click on a link below to work with desired survey section ...

Comlete

Empty
Errors

Complete
Comlete

Empty

Empty

Multicultural Curiculum

Skills And Assessments

Grades Served

Parent I Communitv Involvement

Abstracts

Students

~

2. User selects desired sub-component to browse/modify and clicks on a sub-component's link.
Application redirects to the selected subcomponent data entry page

Post-Condition #1:
The User has selected one of the sub-forms or returned to the Program Selection screen
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Description #2:
1. User is presented with a Program name, filing status and the status of each sub-component

(The Multicultural Curriculum, Skills and Assessments, Grades Served, Parent/Community
Involvement, Abstract, Students and Staff)

2. User click 'Format for Printout' button
3. User is presented with printable version of the whole ICG Program information
4. User clicks browser's 'Print' button and prints the content of the survey

Post-Condition #2:
The User has printed the content of the survey.

~
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Precondition:
The User has selected The Multicultural Curriculum link on the program status screen

Description:
User is presented with Multicultural Curriculum information formatted similar to image
below:
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2. User modifies the info by selecting appropriate answer from drop-down lists in each question
and entering optional information into 'Other' text box. Valid answers for drop-downs are
(None, Seldom, Occasionally, Regularly, Most of the time, Constantly).
All fields are required to fill, except the 'Other' box. Other box is required to fill if all answers
are 'None'.

3. User Saves or Discards changes made to the data by clicking on 'Save' or 'Cancel' button
4. Entered data is validated (each drop-down box is required to have an answer, Information in

the 'Other' text box is optional):
a. If data passed the validation - sub-components status is changed to 'Complete'
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b. If data did not pass the validation - sub-components status is changes to 'Errors'
and appropriate error messages are displayed

Post-Condition:
The User is browsing/modifying The Multicultural Curriculum data

Page 10



Precondition:
The Requester has selected Skills and Assessments link on the program status screen

Description:
1. User is presented with Skills and Assessments information formatted slml1ar to image below:

Proorsn # 000005103
Saturday 8t Summer Hi~ Sd-.ooi Program

SeCtion n. SkIts & Assessments

Section Fq St8bJs: Ernpty

Please answer the foUowlng questions:

SkIs ~d bY sfudentS
r, Math
C Language Arts I ~g

~ SaClal Studies

n SOCJM Skills

rl~

0 T8CtWIoIogy

0 C...r ~
~ Nt/~/Dr-/O8nce

Assc$$ments Used

Pre

D
fi:D
D
n
~

r -, Post Test
P: -I Post Test

[j -I Post Test
I: ~ 1 Post test

~ ". I Post Test

p: ~ P~.

r QJryey 0' Students

P Standaldz8d Testl

~ Te8Ch.- M.a Test

r: Teach« Observations

Response -
Post
D
(![J
0
D
~

Page 11



2. User modifies the survey info by selecting appropriate options and entering information into
text boxes

a. 'Skills Acquired by Students' section requires at least one check box checked or
explanation in the 'Other' text box

b. 'Assessments Used' section requires at least one 1st column check box checked or
explanation in the 'Other' text box. 2nd Column check box can be checked only if
corresponding 1st column check box is checked. Also if 2nd column check box is
checked - 'Pre' and 'Post' whole percent numbers must be entered.

3. User Saves or Discards changes made to the data by clicking on 'Save' or 'Cancel' button
4. Entered data is validated:

a. If data passed the validation - sub-components status is changed to 'Complete'
b. If data did not pass the validation - sub-components status is changes to 'Errors' and

appropriate error messages are displayed '

Post-Condition:
The User is browsing/modifying Skills and Assessments data
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Section III. Grades Served Screen

Precondition:
The User has selected Grades Served link on the program status screen

Description: -- -

1. User is presented with Grades Served information formatted similar to image below:

~.-c - -~ -- ~ ""k Program # 000005103"': c.

Saturd-ay & Summer High School ProgramSection III. Grades Served -

Section Filing Status: Errors

-

2. User modifies the survey info by adding and changing grade data in the text boxes
a. User selects grade range ('From Grade' and 'To Grade' drop-downs)
b. User enters Number of Sessions (whole integer, positive number, 1-999)
c. User enters Number of Hours (decimal, allows 0.5 increments only,0.5-24)

3. User Saves or Discards changes made to the data by clicking on 'Save' or 'Cancel' button
4. Entered data is validated (all columns and rows should contain the data):

a. If data passed the validation - sub-components status is changed to 'Complete'
b. If data did not pass the validation - sub-components status is changes to 'Errors' and

appropriate error messages are displayed

Post-Condition:
The User is browsing/modifying Grades Served data
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Precondition:
The Requester has selected Parent/Community Involvement link on the program status screen

Descripti~:
1. User is presented with Parent/Community Involvement information formatted similar to

image below:
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2, User modifies the survey info by selecting appropriate options and entering information into
text boxes.

a. Parent Involvement part requires user to check either 'None' or one or more
'Parent ...' check boxes or enter something in 'Other' box. Selection of 'None' is
prohibited if any other answer is checked or text entered in the 'Other box'. At the
same time 'None' has to be checked if none of the answers apply and no text
entered into 'Other' box
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b. Community Involvement part requires user to check either 'None' or one or more
answer check boxes or enter something in 'Other' box. Selection of 'None' is
prohibited if any other answer is checked or text entered in the 'Other box'. At the
same time 'None' has to be checked if none of the answers apply and no text
entered into 'Other' box

3. User Saves or Discards changes made to the data by clicking on 'Save' or ',Cancel' button
4. Sub-components status is changed to 'Complete'. No data validation rules apply.

Post-Condition:
The User is browsing/modifying Parent/Community Involvement data

t
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Abstracts Screen

Precondition:
The Requester has selected Abstracts link on the program status screen

Descri ption:
1. User Is presented with Abstracts information:

~ Progrsn # 000005103
satlrday & Sunwner tioh sdtoot PmvaJn

Section V. Abstracts
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.
2. User modifies the Abstracts by entering information into text box. Abstract box is required to

be filled.
3. User Saves or Discards changes made to the data by clicking on 'Save' or 'Cancel' button
4. Entered data is validated (something must be entered):

a. If data passed the validation - sub-components status is changed to 'Complete'
b. If data did not pass the validation - sub-components status is changes to 'Errors' and

appropriate error messages are displayed

Post-Condition:
The User is browsing/modifying Abstracts
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Section VI. Students Screen

Precondition:
The User has selected Students link on the program status screen

Description:
User Is presented with Students information formatted similar to image below:1

Prws-n # 000005103
Saturday 8: SUIm1er Hgh Sd"IOOI Program

Section VI. Students

Section FiI'Ig St8bJs :mpty

Please flU the following data sh_t:

2. User modifies the survey info by entering information into a table
a. User selects district from a drop-down, this field is required
b. User enters whole numbers into each racial column, field isn't required and will be

turned into 0 after save
c. User enters total into total column. Row total must be equal to the entered total.

This is added for validation purposes
3. User Saves or Discards changes made to the data by clicking on 'Save' or 'Cancel' button
4. Entered data is validated (validation rules to be determined):

a. If data passed the validation - sub-components status is changed to 'Complete'
b. If data did not pass the validation - sub-components status is changes to 'Errors' and

appropriate error messages are displayed

Post-Condition:
The User is browsing/modifying Students data
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Section VII. Staff Screen

Precondition:
-

The User has selected Staff link on the program status screen

Description:
1. User is presented with Staff information formatted similar to image below

Pn;q: $'n .. 00(XXJ51 03
Satlrdav a SlJlaimer Hfgl-. sd'l~ Pr'OfI"8\1

Section Vll. Staff

Sdon Fing Status: En"ipty

~ .. the fo.win~ "'-0 sheet

2. User modifies the survey info by entering information into a table. Whole numbers should be
entered into desired racial columns. Fields are not required and will be turned into 0 if
empty. Entered amount in 'Total' box should be equal to row total.

3. User Saves or Discards changes made to the data by clicking on 'Save' or 'Cancel' button
4. Entered data is validated (validation rules to be determined):

a. If data passed the validation - sub-components status is changed to 'Complete'
b. If data did not pass the validation.,. sub-components status is changes to 'Errors' and

appropriate error messages are displayed

Post-Condition: -
The User is browsing/modifying Staff data
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