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General Instructions 
 
Testing with Braille and Large Print Forms 
Grades 3-8 
 
This set of general instructions explains how to administer the Braille and Large Print versions of 
the Connecticut Mastery Test. District Test Coordinators, and anyone else involved in 
administering the test to a student with a visual impairment, should read these instructions 
carefully and completely before administering the test. These instructions are intended to 
supplement the instructions for administering examinations as found in the Test Examiner’s 
Manuals (TEM).  
 
All test examiners should be familiar with the appropriate sections of the grade-level TEM 
prior to administering the test, including the Practice Test. 
 
Test Security 
 
All security measures outlined on pages 1 and 2 of the TEM are applicable and must be followed 
when testing with the Braille and Large Print versions of the test. All test examiners must read 
the sections of the TEM pertaining to test security prior to administering the test. Duplicating or 
retaining any test materials is prohibited. 
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Administering the Braille Version of the CMT 
 
Materials 
 
The Braille version of the CMT is presented in separate test booklets for each subject: Reading, 
Writing, Mathematics, and Science (grades 5 and 8 only). The Reading test booklet contains two 
sections: Reading Comprehension (Sessions 1 and 2) and Degrees of Reading Power®. The 
Writing test booklet contains a section on Editing & Revising as well as the Direct Assessment 
of Writing. The Mathematics test booklet is divided into two or three test sessions, depending on 
the grade. The Science test booklet (grades 5 and 8 only) contains one section: Science. 
 
The Braille test materials are provided in a Braille kit. Each kit is shrink-wrapped and contains 
all of the Braille materials required for a student to be administered a Braille test. These 
materials include the following: 

• Braille test booklets (one per subject) 
• Corresponding regular, scannable test booklets for transcribing student responses (one 

per subject) 
• Braille practice test booklet 
• General instructions for testing with Braille (i.e., this document) 
• One Braille ruler 
• Braille Direct Assessment of Writing prompt 
• Braille Mathematics formula chart (grade 8 only) 
• A Braille kit header sheet listing the contents of the kit 
• MAS Math and/or MAS Reading test materials (if applicable) 

 
Please note that the Braille kit contains Braille test booklets with barcode numbers that match the 
lithocode number of the enclosed corresponding regular, scannable test booklets. Please use the 
matching regular, scannable test booklets when transcribing student responses from the 
Braille tests.  
 
The Direct Assessment of Writing (DAW) test is to be administered statewide on March 5, 2013. 
The Braille version of the DAW prompt is packaged separately for security purposes and must 
not be opened until immediately preceding the administration of the DAW test.  
 
District Test Coordinators must provide the test examiner, or itinerant teacher who is 
administering the test, with the Braille kit and a grade-appropriate TEM. In addition, each 
Braille test booklet includes an envelope labeled Ancillary Materials that contains additional 
information about that specific Braille test. The Ancillary Materials must be reviewed before 
administration of the Braille test.  
 
For each student using the Braille version of the CMT, the test examiner, or itinerant teacher, 
must apply either a student Pre-ID barcode label or a generic barcode label to the front cover of 
each corresponding regular, scannable test booklet. The instructions for the use of student 
barcode labels and for completing the front and back cover(s) of the regular test booklets are 
found in the TEM. A Number 2 pencil must be used to complete the information on the cover(s) 
of the regular, scannable test booklets. The student’s name, teacher/examiner, school, and district 
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should be written on the front cover of each Braille test booklet. Do not apply Pre-ID or 
generic barcode labels to any of the Braille test booklets.  
  
Various materials (e.g., Braille writers, slates, stylus, Cranmer-modified abacus, typewriters, and 
word processors without spell check and grammar check capabilities) may be required by the 
student in order to take the test and must be furnished prior to beginning the appropriate subtest. 
Additionally, the test examiner should have available, as appropriate: Braille paper, typing paper, 
pencils, Braille ruler (included in the Braille kit), placeholders, calculators, Wikki Stix®, and 
high dots. Any calculator, including a talking calculator, and the Braille ruler may be used 
only on the sessions of the Mathematics test that allow calculator and/or ruler use. Students 
who use a talking calculator must be tested in a separate test setting. 
 
Special Braille adaptations to the test booklets are listed below:    
 
1. Braille pages are numbered sequentially in the lower right-hand corner. The corresponding 

print page numbers in the regular, scannable test booklet are at the bottom of each page; 
 
2. The bubbles beside the answer choices in the regular, scannable test booklets have been 

replaced by letters in parentheses in the Braille test booklets (i.e., A, B, C, etc.); 
 
3. When necessary, graphics from the regular, scannable test booklet have been included in the 

Braille version of the test; 
 
4. All items that are boxed in the regular, scannable test booklet are boxed in the Braille 

version; 
 
5. Unless stated otherwise, all items that are underlined in the regular, scannable test booklet are 

italicized in the Braille version; 
 
6. Some visual clues, which are not necessary to interpret the meaning of the question, have 

been omitted; 
 
7. The Nemeth Braille Code is used on the Mathematics test; 
 
8. Some symbol designations on tactile illustrations have been simplified. When necessary, 

keys have been included to explain the modification; 
 
9. Some test items have been modified slightly due to graphic considerations and the stems 

changed to reflect each modification; 
 
10. Written descriptions are provided for illustrations that are necessary for interpreting the 

meaning of test questions. 
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Student Responses for the Braille Version of the CMT  
 
The test examiner, or itinerant teacher, and the student should consider the following 
response options to determine the best method for recording the student’s responses. 
Students may use any combination of the following methods to answer test items: 
 
1.  Braille Response – Students may record their responses using Braille, an electronic 
notetaker, or a Mountbatten Brailler with printer. The test examiner or itinerant teacher 
must transcribe all of the student’s Braille responses into the corresponding regular, 
scannable test booklet.  

 
The multiple choice and grid-in items must be bubbled and the open-ended and 
extended response items must be transcribed into written English into the student’s 
regular, scannable test booklet. If these responses are not transcribed into a 
regular, scannable test booklet, they cannot be scored. 
 

Braille responses should be returned along with the corresponding regular, scannable test 
booklet, and the Braille version of the test booklet, using a Special Handling Box. 
Contact your District Test Coordinator for further information about returning special 
handling materials. 

 
2.  Computer/Word Processor Response – Students who submit word processor responses 
must have this accommodation entered on the CMT Test Accommodations Data 
Collection Web site (https://solutions.emetric.net/TAForm/) prior to testing. Contact 
your District Test Coordinator if you have any questions about a student’s test 
accommodations.  
 
Students may record their responses to open-ended and extended response items using 
either a typewriter or word processor without spell check and grammar check 
capabilities. Word processor responses should be submitted on loose sheets of paper and 
must include the following information on each page: 

 
• student’s name, date of birth, and SASID 
• teacher’s name, school name, and district name 
• 7-digit lithocode number located at the bottom of the student’s corresponding 

regular, scannable test booklet 
• test name (e.g., Mathematics Session 1, Mathematics Session 2) 
• item number 

 
Approved word processor responses should be placed inside the front cover of the 
corresponding regular, scannable test booklet (i.e., the Direct Assessment of Writing 
response should be placed inside the front cover of the Writing test booklet) and returned, 
along with the Braille version of the test booklet, using a Special Handling Box. Contact 
your District Test Coordinator for further information about returning special handling 
materials. 
 



 

7 

Write “Braille Response” at the top of the first word processor page to indicate that 
the response has been adapted from the Braille version. It is important to do this so 
that the responses will be scored properly.  
 
Write “NSR” (Non-Standard Response) in the response areas of the student’s 
corresponding regular, scannable test booklet to ensure that the Hand-Scoring Staff is 
aware of the non-standard response method. 

 
Loose, hand-written sheets sent in with the test booklets will not be scored. 
 
 
Returning Braille Test Materials 
 
All Braille test materials must be included with the student’s other test materials and returned to 
the District Test Coordinator. These materials include the Braille test booklets, the student’s 
word processor or Braille responses, and all corresponding regular, scannable test booklets 
into which the student’s responses have been transcribed. Please insert any word processor 
responses inside the front cover of the student’s corresponding regular, scannable test booklets. 
The student’s name, teacher/examiner, school, and district should be written on the front cover of 
each Braille test booklet. Place all of the student’s test materials in a Special Handling Box.  
 
Questions about administering the Braille version of the CMT should be directed to the Student 
Assessment Office at 860-713–6855 or 860-713–6837.  
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Administering the Large Print Version of the CMT 
 
Materials 
 
The Large Print version of the CMT is an enlarged version of the regular, scannable student test 
booklet. The Large Print version of the CMT is presented in separate test booklets for each 
subject: Reading, Writing, Mathematics, and Science (grades 5 and 8 only). The Reading test 
booklet contains two sections: Reading Comprehension (Sessions 1 and 2) and Degrees of 
Reading Power®. The Writing test booklet contains a section on Editing & Revising as well as 
the Direct Assessment of Writing. The Mathematics test booklet is divided into two or three test 
sessions, depending on the grade. The Science test booklet (grades 5 and 8 only) contains one 
section: Science. 
 
The Large Print test materials are provided in a Large Print kit. Each kit is shrink-wrapped and 
contains all of the Large Print materials required for a student to be administered a Large Print 
test. These materials include the following: 

• Large Print test booklets (one per subject) 
• Corresponding regular, scannable test booklets for transcribing student responses (one 

per subject) 
• Large Print practice test booklet 
• General instructions for testing with Large Print (i.e., this document) 
• One Large Print ruler 
• Large Print Direct Assessment of Writing prompt 
• Large Print Mathematics formula chart (grade 8 only) 
• A Large Print kit header sheet listing the contents of the kit 
• MAS Math and/or MAS Reading test materials (if applicable) 

 
Please note that the Large Print kit contains Large Print test booklets with barcode numbers that 
match the lithocode number on the enclosed corresponding regular, scannable test booklets. 
Please use the matching regular, scannable test booklets when transcribing student 
responses from the Large Print tests. 
 
The Direct Assessment of Writing (DAW) test is to be administered statewide on March 5, 2013. 
The Large Print version of the DAW prompt is packaged separately for security purposes and 
must not be opened until immediately preceding the administration of the DAW test. 
 
District Test Coordinators must provide the test examiner, or itinerant teacher who is 
administering the test, with the Large Print kit and a grade-appropriate TEM. 
 
For each student using the Large Print version of the CMT, the test examiner or itinerant teacher 
must apply either a student Pre-ID barcode label or a generic barcode label to the front cover of 
each corresponding regular, scannable test booklet. The instructions for the use of student 
barcode labels and for completing the front and back covers of the test booklets are found in the 
TEM. A Number 2 pencil must be used to complete the information on the covers of the regular, 
scannable test booklets. The student’s name, teacher/examiner, school, and district should be 
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written on the front cover of each Large Print test booklet. Do not apply Pre-ID or generic 
barcode labels to any of the Large Print test booklets.  
 
Various materials (e.g., Cranmer-modified abacus, typewriters, and word processors without 
spell check and grammar check capabilities) may be required by the student to take the test and 
must be furnished prior to beginning the appropriate subtest. Additionally, the test examiner 
should have available, as appropriate: typing paper, pencils, placeholders, Large Print rulers 
(included in the Large Print kit), and calculators. Any calculator, including a talking 
calculator, and the Large Print ruler may be used only on the sessions of the Mathematics 
test that allow calculator and/or ruler use. Students who use a talking calculator must be 
tested individually in a separate test setting.  
 
Student Responses for the Large Print Version of the CMT  
 
The test examiner, or itinerant teacher, and the student should consider the following 
response options to determine the best method for recording the student’s responses. 
Students may use any combination of the following methods to answer test items: 
 
1.  Multiple-Choice and Grid-In Items  
 

Students may respond to multiple-choice and grid-in items in their Large Print test 
booklets.  

 
The test examiner or itinerant teacher must transcribe all of the student’s multiple-
choice and grid-in responses into the student’s corresponding regular, scannable test 
booklet.  
 
If these responses are not transcribed into a regular test booklet, they cannot be 
scored. 
 

2.  Open-Ended Items – Written Response 
 

Students may respond to the open-ended items in their Large Print test booklets. They 
may use pens or Number 2 pencils to record their answers.  
 
Written responses to open-ended items or the Direct Assessment of Writing should      
not be transcribed into the student’s corresponding regular, scannable test booklet. 

 
Write “NSR” (Non-Standard Response) in the response areas of the student’s 
corresponding regular, scannable test booklet to ensure that the Hand-Scoring Staff is 
aware of the non-standard response method. 

 
The written responses in the Large Print test booklet must be returned along with the 
corresponding regular, scannable test booklet with the transcribed multiple-choice and 
grid-in items using a Special Handling Box. Contact your District Test Coordinator for 
further information about returning special handling materials. 
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3.  Open-Ended Items – Computer/Word Processor Response 
 

Students who submit word processor responses must have this accommodation entered on 
the CMT Test Accommodations Data Collection Web site 
(https://solutions.emetric.net/TAForm/) prior to testing. Contact your District Test 
Coordinator if you have any questions about a student’s test accommodations.  

 
Students may record their responses to open-ended and extended response items using 
either a typewriter or word processor without spell check and grammar check 
capabilities. Word processor responses should be submitted on loose sheets of paper and 
must include the following information on each page: 

 
• student’s name, date of birth, and SASID 
• teacher’s name, school name, and district name 
• 7-digit lithocode number located at the bottom of the student’s corresponding 

regular, scannable test booklet 
• test name (e.g., Mathematics Session 1, Mathematics Session 2) 
• item number 

 
Approved word processor responses should be placed inside the front cover of the 
corresponding regular, scannable test booklet (i.e., the Direct Assessment of Writing 
response should be placed inside the front cover of the Writing test booklet) and returned, 
along with the Large Print version of the test booklet, using a Special Handling Box. 
Contact your District Test Coordinator for further information about returning special 
handling materials. 

 
Write “NSR” (Non-Standard Response) in the response areas of the student’s 
corresponding regular, scannable test booklet to ensure that the Hand-Scoring Staff is 
aware of the non-standard response method. 
 

Loose, hand-written sheets sent in with the test booklets will not be scored. 
 
Returning Large Print Test Materials 
 
All Large Print materials must be included with the student’s other materials and returned to the 
District Test Coordinator. These materials include the Large Print test booklets, the student’s 
word processor responses, and all corresponding regular, scannable test booklets into which 
the student’s multiple-choice and grid-in item responses have been transcribed. Please 
insert any word processor responses inside the front cover of the student’s corresponding regular, 
scannable test booklets. The student’s name, teacher/examiner, school, and district should be 
written on the front cover of each Large Print test booklet. Place all of the student’s test materials 
in a Special Handling Box.  
 
Questions about administering the Large Print version of the CMT should be directed to the 
Student Assessment Office at 860-713-6855 or 860-713-6837.  
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