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STATE OF CONNECTICUT

DEPARTMENT OF EDUCATION

TO:
Subrecipients of Current or Future American Recovery and


Reinvestment Act of 2009 (ARRA) Funding

FROM:
Brian Mahoney, Chief Financial Officer

DATE:
September 30, 2010

SUBJECT:
ARRA Quarterly Reporting Requirements

The ARRA Quarterly Reporting System is now available on the Department’s Recovery Web site at www.sde.ct.gov/sde/recovery under the “Required Reports based on provisions in ARRA” section.  Technical instructions for completing the report are also posted.  You will be prompted to enter your district log-on and password (same ID and password used for the ED001 report, PSIS, etc.), as well as your Prepayment Grant System ID and password.  Once the data is entered, Superintendents will certify the submission by entering their unique code number.  

All reporting must be completed on or before October 4, 2010.
(*Extended to Noon on October 6*)
Education Jobs Fund (Ed Jobs) Program

The ARRA reporting requirements apply to the new Education Jobs Fund (Ed Jobs) Program, and the reporting of Ed Jobs will begin in this reporting cycle.  Please note that the Ed Jobs Program will require annual reporting requirements in addition to the Section 1512 ARRA reporting requirements. The U.S. Department of Education will be providing additional guidance on the annual reporting requirements shortly.

New Clarifying Guidance on Reporting Jobs Created/Retained

The U.S. Department of Education has issued new clarifying guidance on reporting jobs creation/retention.  Please refer to pages 3-4 of this memorandum.  The guidance is also available at http://www2.ed.gov/policy/gen/leg/recovery/section-1512.html. 

Vendor Reporting

Please be reminded that all vendor reporting must reflect cumulative payments.  However, if the total amount paid is less than $25,000, you are still not required to report the vendor information.  
ARRA Funds to be Reported

The data reporting requirements are applicable to each strand of ARRA funds received from the Connecticut State Department of Education (CSDE):

· Title I Disadvantaged

· Title I School Improvement

· Title IID Educational Technology (Competitive and Formula)

· IDEA Part B

· IDEA Preschool

· State Fiscal Stabilization Funds (SFSF) – Education State Grants

· SFSF – Government Services

· Education for Homeless Children and Youth 

· NEW – Education Jobs Fund (Ed Jobs) program
Services Provided by Regional Educational Service Centers (RESCs) and the State Education Resource Center (SERC). It is anticipated that many districts will be using ARRA funds to obtain direct services from the RESCs and SERC.  When looking at each individual contract in each district in isolation, it could be argued that there is no significant job retention/creation occurring at these institutions.  However, in the aggregate, there is the possibility of a major impact on employment.  Given this situation, rather than have each district try to assess employment impact, the RESCs and SERC will report this information on your behalf.  While districts will still be reporting payment information regarding the RESCs and SERC as vendors, districts are not to report any jobs created or retained at the RESCs or SERC.

For your assistance in the reporting process, below are helpful links:

· Questions regarding ARRA reporting requirements should be e-mailed to:
CSDE.ARRA@ct.gov
· Clarifying Guidance on Quarterly Reporting: http://www.ed.gov/policy/gen/leg/recovery/section-1512.html
· U.S. Recovery Web site: http://www.recovery.gov/
· Connecticut Recovery Web site: http://www.recovery.ct.gov/recovery
· CSDE’s Recovery Site: http://www.sde.ct.gov/sde/recovery
· Federal Reporting Guidance: http://www.recovery.gov/?q=node/579
Additionally, you may also contact the CSDE staff listed below if you have any questions regarding the reporting requirements or need technical assistance using the on-line system:

General Reporting Requirements: 
Jessica Andrews
860-713-6582


Eugene Croce
860-713-6466


Brian Mahoney
860-713-6464

Technical Assistance:
David Skoczylas 
860-713-6610


David Williamson 
860-713-6610

Thank you for your continued cooperation.

BM:kk

U.S. Department of Education Clarifying Guidance on the American Recovery and Reinvestment Act of 2009 (Pub. L. 111-5) (ARRA, Recovery Act)

August 26, 2010

This document provides guidance specific to the U.S. Department of Education (ED) and supplements the reporting guidance issued by the Office of Management and Budget (OMB) on December 18, 2009.  Recipients should reference the OMB guidance as needed as many of the terms used in this document build upon the December 18  guidance.  The OMB guidance is available at this link: http://www.whitehouse.gov/omb/assets/memoranda_2010/m10-08.pdf.

1. May the number of hours that constitute a full-time schedule vary across quarters?  

Yes.   In one quarter, for example, a full-time schedule may be 512 hours whereas, in the next quarter, it may be 520 hours.  The number of hours may vary, for example, based on the number of days in the quarter or the number of hours the employer considers to constitute a standard full-time schedule.  Depending on how recipients calculate full-time equivalents (FTEs), it may be necessary to consider these differences.  Recipients should ensure that an employee who is working full-time and whose salary is fully funded by ARRA is reported as 1 FTE.

2. Does the length (i.e., 10 months or 12 months) of a full-time contract affect FTE calculations?

No.  If an employee is working pursuant to a contract that the recipient regards as full-time, the recipient should consider the total hours worked and paid during the school year as equivalent to 1 FTE even if the period is less than 12 months.  An employee’s FTE should be determined by how many hours the employee worked and was paid in relation to the number of hours in a normal full-time contract.  Regardless of whether an employee is on a 10-month or 12-month contract, the employee should be reported as 1 FTE every quarter if the position is fully funded by ARRA.  

3. How should FTEs be calculated for hours worked in addition to a full-time schedule?

The FTEs for hours worked in addition to a full-time schedule should be calculated separately from FTEs for a regular full-time schedule and then added to the FTE from the regular full-time schedule to get the FTE for the quarter.  If an employee is fully funded by ARRA and works additional hours beyond the full-time schedule that are also funded by ARRA, the employee would be reported as more than 1 FTE.  For example, if a teacher worked in a summer school program in addition to a full-time schedule and the time worked in that summer school program is roughly equivalent to 50 percent of a full-time schedule in one quarter, the teacher would be reported as 1.5 FTE for that quarter.

4. Should vendor jobs be included in recipient reports?

Yes, the OMB guidance released December 18, 2009, requires recipients to report vendor jobs.  It is the responsibility of recipients and subrecipients to include hours worked by vendors in their quarterly FTE calculations. 

5. How should FTEs be reported when funds are expended in one quarter to cover costs incurred in previous quarters?   

The OMB guidance released December 18, 2009, defines a funded job as one in which the wages or salaries are either paid for or will be reimbursed with Recovery Act funding.  A job that is paid initially with non-Recovery Act dollars may be reported as created or retained so long as such dollars eventually will be reimbursed with Recovery Act funds for the jobs being reported.  

Based on this guidance, jobs that were created or saved in prior quarters and paid for with funds in the current quarter should not be reported this quarter.  Only jobs funded (as defined above) during the current quarter should be reported.  Consistent with the OMB guidance released December 18, 2009, OMB is working to establish a process for making changes and corrections to previous quarters’ reports.  It is through this corrections process that grantees will update previous quarters’ reports with the jobs that were funded in those quarters.  Grantees should keep a record of any changes that need to be made to the job numbers and any corrections that need to be made to any other areas of previous quarters’ reports so changes can be made once details on the process are released. 

6. Should benefits be included in the calculation of jobs under the OMB guidance released December 18, 2009?

In accordance with the OMB guidance, FTEs are based on positions funded, regardless of salary or benefits.  ARRA funds that are only used for cost-of-living increases or retention bonuses should not be counted as FTEs.  

7. May the “definite term methodology” be applied to funds that are received in the middle of the definite term?

No.  The definite term methodology, may not be used as its use would lead to an underreporting of jobs.  The general methodology should be used to calculate FTEs paid for with funds that are received in the middle of the definite term and used during the remainder of the current definite term.  If all of the funds are not spent and there are remaining funds at the beginning of a new definite term, then the definite term methodology can be applied to the remaining funds in the new definite term.  

Additional information regarding use of the “definite term methodology” can be found in the December 18, 2009, OMB guidance available at http://www.whitehouse.gov/sites/default/files/omb/assets/memoranda_2010/m10-08.pdf. 

8. What if a recipient has calculated and reported jobs in a manner that is inconsistent with this guidance or with previously released guidance?

The recipient should recalculate the jobs in a manner consistent with ED and OMB guidance and maintain administrative records that include comprehensive information on any and all necessary corrections.  Recipients will be required, at a time and in accordance with a process to be specified in the future, to submit this information to the Federal Government, after which the Recovery and Accountability Transparency Board will determine the best approach for making this information available on Recovery.gov.  

