PAGE  
ARRA Second Quarter Reporting Requirements

December 23, 2009

Page 2

STATE OF CONNECTICUT
DEPARTMENT OF EDUCATION
TO:
Subrecipients of Current or Future American Recovery and


Reinvestment Act of 2009 (ARRA) Funding

FROM:
Brian Mahoney, Chief Financial Officer

DATE:
December 23, 2009

SUBJECT:
ARRA Second Quarter Reporting Requirements
After a highly successful and hopefully not too burdensome first quarter reporting process, the second quarter reporting is now upon us.  As with the first quarter, the main reporting responsibilities will be limited to job retention/creation and vendor information.  The main purpose of this letter is to highlight a number of important changes and clarifications that impact the second quarter reporting process.  
The Connecticut State Department of Education (CSDE) has been notified that new reporting dates have been issued for this reporting period.  Please note that all reporting must be completed on or before January 8, 2010.
Important Changes and Clarifications for Second Quarter Reporting
Vendor Information
For the first quarter reports, recipients were instructed to report on any contract or purchase order in excess of $25,000.  Since then, the Office of Management and Budget (OMB) has issued revised reporting requirements.  You will now be required to submit vendor detail only when the contract or purchase order payments exceed $25,000 in the reporting quarter.
For EACH contract or purchase order payment in the reporting quarter in excess of $25,000, the following information is required:

· Vendor DUNS number.  If a vendor does not have a DUNS number, use their name and zip code of their headquarters.

· Brief description of service or product, e.g., professional development or purchased 50 computers.

· Cumulative payment amount through the end of the quarter that is being reported.

There continues to be NO reporting requirements for any contract payment under $25,000 in a quarter.

Jobs Created and Jobs Retained

The OMB reported that a significant number of recipients expressed concern with the complexity of the multiple steps involved with the formula to calculate full-time equivalent (FTE).  As a result, updated guidance was recently issued changing the job estimate calculation such that the recipient will now report job estimate totals by dividing the hours worked in the reporting quarter (i.e., the most recent quarter) by the hours in a full-time schedule in that quarter.  Recipients will no longer be required to sum across multiple quarters of data as part of the formula.  Under the revised guidance, recipients should not cumulate hours worked across several quarters, but only hours in the reporting quarter.
In order to perform the calculation, a recipient will need the total number of hours worked by employees in the most recent quarter (the quarter being reported) in jobs that meet the definition of a job created or retained.  The recipient will also need the number of hours in a full-time schedule for the quarter.  For instance, under a 40-hour week schedule, if a full-time schedule is 2,080 hours per year, the number of hours in a full-time schedule for a quarter is 520 (2,080 hours/4 quarters = 520).  The formula for reporting can be represented as: 

Total Number of Hours Worked and Funded by ARRA within Reporting Quarter

       
= FTE

Quarterly Hours in a Full-Time Schedule

To review a Jobs Worksheet and examples of the calculation, please refer to pages 23 and 24 of OMB’s memorandum dated December 18:

http://www.whitehouse.gov/omb/assets/memoranda_2010/m10-08.pdf
Data Universal Numbering System (DUNS)
With all districts reporting in the first quarter, the DUNS (data universal numbering system) number will now be pre-filled in the reporting system.  You will not need to re-enter this information.
Quarterly Reporting System
The ARRA Quarterly Reporting System is now available on the Department’s Recovery Web site at www.sde.ct.gov/sde/recovery under the “Required Reports based on provisions in ARRA” section.  Technical instructions for completing the report are also posted.  You will be prompted to enter your district log-on and password (same ID and password used for the ED001 report, PSIS, etc.), as well as your Prepayment Grant System ID and password.  Once the data is entered, Superintendents will certify the submission by entering their unique code number.  

ARRA Funds to be Reported
The data reporting requirements are applicable to each strand of ARRA funds received from CSDE:

· Title I Disadvantaged

· Title I School Improvement

· Title IID Educational Technology (Competitive and Formula)

· IDEA Part B

· IDEA Preschool

· State Fiscal Stabilization Funds (SFSF) – Education State Grants

· SFSF – Government Services

· Education for Homeless Children and Youth 
· National School Lunch Program Equipment Assistance
Services Provided by Regional Educational Service Centers (RESCs) and the State Education Resource Center (SERC)  It is anticipated that many districts will be using ARRA funds to obtain direct services from the RESCs and SERC.  When looking at each individual contract in each district in isolation, it could be argued that there is no significant job retention/creation occurring at these institutions.  However, in the aggregate, there is the possibility of a major impact on employment.  Given this situation, rather than have each district try to assess employment impact, the RESCs and SERC will report this information on your behalf.  While districts will still be reporting payment information regarding the RESCs and SERC as vendors, districts are not to report any jobs created or retained at the RESCs or SERC.
For your assistance in the reporting process, below are helpful links:
· Questions regarding ARRA reporting requirements should be e-mailed to: CSDE.ARRA@ct.gov
· **New**  Clarifying Guidance on Quarterly Reporting:


http://www.ed.gov/policy/gen/leg/recovery/section-1512.html
· U.S. Recovery Web site: http://www.recovery.gov/
· CT Recovery Web site: http://www.recovery.ct.gov/recovery
· CSDE’s Recovery Site: http://www.sde.ct.gov/sde/recovery
· Federal Reporting Guidance: http://www.recovery.gov/?q=node/579
Additionally, you may also contact the CSDE staff listed below if you have any questions regarding the reporting requirements or need technical assistance using the on-line system:

General Reporting Requirements: 
Brian Mahoney (after Jan.1)
860-713-6464

Jessica Andrews (after Jan. 1)
860-713-6582


Eugene Croce
860-713-6466

Technical Assistance (after Jan. 1):
David Skoczylas 
860-713-6610

David Williamson 
860-713-6610
Thank you for your continued cooperation.
BM:kk
