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STATE OF CONNECTICUT
DEPARTMENT OF EDUCATION
TO:
Subrecipients of Current or Future American Recovery and


Reinvestment Act of 2009 (ARRA) Funding

FROM:
Brian Mahoney, Chief Financial Officer

DATE:
September 29, 2009

SUBJECT:
ARRA Quarterly Reporting Requirements
We have been keeping you informed of the quarterly reporting requirements associated with the various funds you may have already received or will be receiving from the Connecticut State Department of Education (CSDE) under ARRA.  As the first quarter reporting period is about to begin, we would like to take this opportunity to review the requirements.  Much of the information noted below is also provided in a PowerPoint presentation which can be found on our Web site:  http://www.sde.ct.gov/sde/lib/sde/powerpointpresentations/arra/reporting.ppt.
Quarterly Reporting System

The ARRA Quarterly Reporting System is now available on the Department’s Recovery Web site at www.sde.ct.gov/sde/recovery under the “Required Reports based on provisions in ARRA” section.  Technical instructions for completing the report are also posted.  You will be prompted to enter your district log-on and password (same ID and password used for the ED001 report, PSIS, etc.), as well as your Prepayment Grant System ID and password.  Once the data is entered, Superintendents will certify the submission by entering their unique code number.  As noted below, all reporting must be completed on or before October 5.

Quarterly Reporting Periods

The data reporting is cumulative from quarter to quarter, and districts have until the 5th day following the end of a quarter to submit reports through the CSDE on-line system.

      Quarterly


        District
Reporting Opens

Reporting Deadline

Data Report Period

  September 30

       October 5


July 1 thru September 30*

  December 31

       January 5


July 1 thru December 31

  March 31


       April 5


July 1 thru March 31

  June 30


       July 5


July 1 thru June 30

* One district received ARRA funds prior to July 1, 2009.  For that one strand of ARRA funding, the reporting period will commence with the date of the grant award.

Data Transparency and the Quarterly Reporting Cycle

All reporting under ARRA is subject to the transparency requirements associated with ARRA.  The Federal government will publish each quarterly report.  Each reporting quarter is divided into three ten-day periods leading to the publishing of the data.  
At the close of the quarter:
· Days 1 thru 10 - Report 

CSDE collects subrecipient data and subsequently reports CSDE and subrecipient data via submission to the Federal government.

· Days 11 thru 20 - CSDE Review 

CSDE reviews subrecipient and CSDE data for completeness, accuracy and reasonability.  (Important Note:  Reports could be published on day 11 by the Federal government.)
· Days 21 thru 30 - Federal Review 

Federal agency reviews CSDE and subrecipient data for material omissions and significant reporting errors.

· Day 30 - Federal Release 

Final reports are published on www.Recovery.gov.

DUNS Number

All districts must provide their DUNS (data universal numbering system) number.  The Federal government uses the DUNS as part of its unique identifier for data review and publication.  Our on-line reporting system and the Federal government will not permit data reporting without the DUNS.   Either the board of education or the town DUNS number will suffice.  Information on DUNS numbers, including how to request one or search for an existing number, can be found at www.dnb.com.

Data Reporting Requirements

While the Federal reporting requirements encompass more than a dozen elements, the Department will be pre-filling all but the following fields:

· DUNS (First quarter only.  For subsequent quarters, CSDE will pre-fill.)

· Jobs Created

· Jobs Created Categories
· Jobs Retained

· Jobs Retained Categories
· Vendor Information

ARRA Funds to be Reported
The data requirements described below will be applicable to each strand of ARRA funds received from CSDE:

· Title I Disadvantaged

· Title I School Improvement

· Title IID Educational Technology (Competitive and Formula)

· IDEA Part B

· IDEA Preschool

· State Fiscal Stabilization Funds (SFSF) – Education State Grants

· SFSF – Government Services

· Education for Homeless Children and Youth 
· National School Lunch Program Equipment Assistance
Jobs Created and Jobs Retained

For each strand of ARRA funding, the number of full-time equivalent (FTE) ARRA jobs retained and/or created must be reported. 

FTE equals the number of cumulative ARRA funded hours worked divided by the cumulative hours in a full-time schedule.

Jobs Retained is an existing position (or the FTE) that would not have continued to be filled were it not for ARRA funding.

Jobs Created is a new position (or the FTE) created and filled or an existing unfilled position that is filled as a result of ARRA funding.

Special First Quarter Reporting Requirements for State Fiscal Stabilization Funds (SFSF)

By September 30, many districts will not have received any installments on many of the ARRA funding strands.  The timing and reporting of jobs retained or created with the receipt and expenditure of the ARRA funds will vary amongst districts.  In some cases, the jobs will not be in place until the funds are physically received.  In other instances, the assurance of future receipts of funding will be the catalyst for job retention and creation.  The latter is the rule for first quarter reporting of SFSF funds.  Despite the fact that as of September 30 no district has received any SFSF payments, it is the expectation of the Department that jobs retained and created will be predicated upon full receipt of these funds.  Boards of education budgets were predicated upon flat funding of the Education Cost Sharing (ECS) grant.  The two strands of SFSF funds in total equal approximately 14.26 percent of the ECS grant (9.19 percent from the Education State Grants and 5.07 percent from Government Services).  For the purposes of the first quarter, boards of education must assess what the impact would have been had their approved budget reflected a 14.26 percent reduction to the ECS grant.
Reporting of Vendor Jobs Created/Retained  The intent of the Federal government is to capture the major direct employment effect of ARRA, typically where the vendor is providing a direct service.  Recipients must at least consider the job impact on vendors funded through ARRA.  However, recipients should not attempt to report job impact on vendors from whom recipients are purchasing materials, equipment or other supplies, e.g., “indirect jobs”, except where the impact is significant.  
Services Provided by Regional Educational Service Centers (RESCs) and the State Education Resource Center (SERC)  It is anticipated that many districts will be using ARRA funds to obtain direct services from the RESCs and SERC.  When looking at each individual contract in each district in isolation, it could be argued that there is no significant job retention/creation occurring at these institutions.  However, in the aggregate, there is the possibility of a major impact on employment.  Given this situation, rather than have each district try to assess employment impact, the RESCs and SERC will report this information on your behalf.  While districts will still be reporting payment information regarding the RESCs and SERC as vendors (see below), districts are not to report any jobs created or retained at the RESCs or SERC.
Jobs Retained/Created Categories
You will report the FTEs retained/created by job category, i.e., Central Administration, Teachers/Instructors/Department Heads, Paraprofessionals, Clerical Support, Guidance Counselors, School Nurse/Health Services, Maintenance, Technical/Computer Specialists, Library/Media, Food Services, Outside Consultants, Athletics/Coaches, or Class Advisors.

Vendor Information 

There are NO reporting requirements for any contracts under $25,000.

For EACH contract or purchase order in excess of $25,000, the following information is required:

· Vendor DUNS number.  If a vendor does not have a DUNS number, use their name and zip code of their headquarters.

· Brief description of service or product, e.g., professional development or purchased 50 computers.

· Cumulative payment amount through the end of the quarter that is being reported.

The Relationship Between SFSF Funds and Regional Districts 
Secondary Regional Districts  Since the member towns receive the ECS grant directly, they will be responsible for the quarterly reporting of SFSF funds including jobs created/retained and vendor information.  The Department’s assumption is that ARRA funds associated with ECS will remain at the elementary level and will not be used to support the regional assessment.  With this being the case, each member town in assessing the employment impact of SFSF would assume that their elementary budget would have been reduced by the amount of the entire SFSF funds.  There is no need to prorate the SFSF funds between the member towns and the secondary region.

K-12 Regional Districts  While the State-funded portion of ECS is paid to the member towns, the SFSF funds will be summarized and paid to the K-12 regional district.  There will be no need to try to allocate jobs retained or created under the SFSF funds to each member town. 
For your assistance in the reporting process, below are helpful links:
· Questions regarding ARRA reporting requirements should be e-mailed to: CSDE.ARRA@ct.gov
· **New**  Clarifying Guidance on Quarterly Reporting:


http://www.ed.gov/policy/gen/leg/recovery/section-1512.html
· U.S. Recovery Web site: http://www.recovery.gov/
· CT Recovery Web site: http://www.recovery.ct.gov/recovery
· CSDE’s Recovery Site: http://www.sde.ct.gov/sde/recovery
· Federal Reporting Guidance: http://www.recovery.gov/?q=node/579
Additionally, you may also contact the CSDE staff listed below if you have any questions regarding the reporting requirements or need technical assistance using the on-line system:

General Reporting Requirements: 
Brian Mahoney
860-713-6464

Jessica Andrews
860-713-6582

Technical Assistance:
David Skoczylas
860-713-6610

David Williamson
860-713-6610
Thank you for your continued cooperation.
BM:kk

