Using CT Reports

1. Launch Internet Explorer and go to www.ctreports.com
2. Choose CMT Individual Reports

3. Login using your Username and Password

4. Review the legal agreement and click “I agree”

5. Choose the data you want to access and click Continue.  Your options are:

· Content Area

Mathematics or Language Arts

· Testing Year

2003 or 2004

· School/Grade Level
Dependent on the school/grade levels in your district

6. Report Options include:

· Roster Report

· Score Summary Report

· Performance Level Summary Report

· Individual Student Report
7. Choose View Report to view and print reports

8. Choose Text Report to prepare a text version of your report in Excel.  If you choose this method you must save this file to some location on your computer.

Getting Familiar with Using CT Reports

Roster Report

Create a report that lists all the students in grade 4, 6 or 8 in mathematics that are in special education.

Create a report that lists all of the students in grade 4, 6 or 8 in reading that are female and in special education.

Create a report using Search Options that lists the students in grade 4, 6 or 8 that are male, special education and scored at level 3

Create a report that lists all of the students in grade 4, 6 or 8 that have made goal or above on the mathematics test.

Create a report of students who attended another school or district by choosing PDSC under “Select Additional Fields to Display”

Score Summary Report

Create a summary report for males in special education versus females in special education in math.

Create a summary report for the Direct Assessment of Writing comparing the scores of males versus females.  Choose to save this as a text report.

Performance Level Summary Report

Create a report that shows the number of males receiving f/reduced lunch who scored at least at level 3 for reading.
Create a report that shows the number of students who received at least 9 points on the strand Critical Stance for Reading Comprehension.

Individual Student Report

Find the report for a student with the last name Smith (or some student in you school)

Find all of the reports for the male students eligible for f/r lunch

