Roles and Responsibilities of Group Members

Make sure that each person in your group is serving in at least one role.  If you have more than 5 people in your group, have more than one Gatekeeper.  If you have less than 5 people in your group, have group members serve in more than one role.  Everyone should serve as a secondary facilitator, helping make the group’s work easier.

((((((((((((
FACILITATOR...
The Facilitator leads the discussion, making sure that everyone is fully participating.  The word Facilitator comes from the word facilitate which means make easy. 

SECONDARY

FACILITATOR…
Everyone in the group serves as a secondary facilitator, helping make the group’s work easier.
SCRIBE...

The Scribe writes for the group.

REPORTER...
The Reporter reports the small group's work to the whole group. 

TIMEKEEPER...
The Timekeeper keeps track of the time and makes sure that the group finishes their task on time. 

GATEKEEPER...
The Gatekeeper makes sure that everyone is on task. 
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