Application Form

for Public Schools Participating in the National School Lunch Program (NSLP)


INSTRUCTIONS: Use the tab key to get to each information field (grey shading). Type your response then use the tab key to get to the next field. For questions that require you to check a box, use the “x” key or position the cursor on the box and click the mouse. 
Submit the original application and six copies by 4:00 p.m. on Tuesday, December 3, 2013 to: Susan S. Fiore, M.S., R.D., Nutrition Education Coordinator, Connecticut State Department of Education (CSDE), Bureau of Health/Nutrition, Family Services and Adult Education, 25 Industrial Park Road, Middletown, CT 06457. Applications cannot be faxed or e-mailed.
PART 1 – COVER PAGE 
	Applicant School:
	     
	Sponsor Agreement Number:
	     

	School District: 
	     

	Pilot Contact Person: 
	     
	Title:
	     

	Address:
	     

	City:
	     
	State: 
	     
	Zip:
	     

	Phone: 
	(   )     -     
	Fax: 
	(   )     -     

	E-mail:
	     


	Applicant’s Certification


	I certify that all statements contained in this application are true and correct to the best of my knowledge. If selected as a SLMP school, I certify that all requirements shall be fully implemented.

	Name: 
	     
	Title:
	     

	Signature: 
	Superintendent
	Date:
	     

	
	Superintendent
	
	


The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal and, where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or if all or part of an individual's income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). USDA is an equal opportunity provider and employer.
The State of Connecticut Department of Education is committed to a policy of equal opportunity/affirmative action for all qualified persons. The Department of Education does not discriminate in any employment practice, education program, or educational activity on the basis of race, color, religious creed, sex, age, national origin, ancestry, marital status, sexual orientation, gender identity or expression, disability (including, but not limited to, intellectual disability, past or present history of mental disorder, physical disability or learning disability), genetic information, or any other basis prohibited by Connecticut state and/or federal nondiscrimination laws. The Department of Education does not unlawfully discriminate in employment and licensing against qualified persons with a prior criminal conviction. Inquiries regarding the Department of Education’s nondiscrimination policies should be directed to: Levy Gillespie, Equal Employment Opportunity Director/Americans with Disabilities Act Coordinator, State of Connecticut Department of Education, 25 Industrial Park Road, Middletown, CT 06457, 860-807-2101, Levy.Gillespie@ct.gov.
PART 2 – APPLICANT SCHOOL INFORMATION
1. Indicate the type of school. 

a. Choose one: 
 FORMCHECKBOX 
 Elementary
  FORMCHECKBOX 
 Middle
 FORMCHECKBOX 
 High
 FORMCHECKBOX 
 Other (specify):      
b. Choose one: 
 FORMCHECKBOX 
 Urban
  FORMCHECKBOX 
 Suburban
 FORMCHECKBOX 
 Rural
2. Indicate the total number of schools in the district:      
3. Is the school food service program operated by a food service management company?  
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes 
4. Indicate each grade level and the number of enrolled students at the applicant school during 
October 2013.
	Grade Levels
	Number of Enrolled Students

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	Total:
	     


PART 2 – APPLICANT SCHOOL INFORMATION, continued
5. Indicate the number of food service personnel who work in the applicant school’s cafeteria. If any positions listed below are not part of the applicant school’s cafeteria staff, write “none” in that section. 
	Positions in Applicant School Cafeteria
	Number of School Food Service Staff

	Food Service Managers
	     

	Cooks
	     

	General Workers
	     

	Other (specify):      
	     

	Other (specify):      
	     

	Other (specify):      
	     

	Other (specify):      
	     

	Total:
	     


PART 3 – MEALS AND A LA CARTE 

Note: The information field (grey shading) for the description of a la carte foods and beverages in questions 8 and 9 will expand as you type your response.
6. Indicate the meal services provided in the applicant school (check all that apply). Indicate the type of meal production used for each meal service (check one).
	Type of Meal Services Provided
	Type of Meal Production

	
	Food is prepared on site at the school
	Food is received from a central kitchen operated by the district
	Food is received through an interschool agreement with another school district

	 FORMCHECKBOX 

School Breakfast Program (SBP)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

National School Lunch Program (NSLP)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



7. For school year 2013-14, did the applicant district certify to follow the Connecticut Nutrition Standards under healthy food certification (Section 10-215f of the Connecticut General Statutes)? 

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes
8. Does the applicant school cafeteria sell any competitive foods at lunch, i.e., any foods and beverages that are sold separately (a la carte) from reimbursable meals? 
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes – Describe in detail all a la carte foods and beverages sold at lunch:      
9. Does the applicant school cafeteria sell any competitive foods at breakfast, i.e., any foods and beverages that are sold separately (a la carte) from reimbursable meals? 

 FORMCHECKBOX 
 Not applicable – no School Breakfast Program
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes – Describe in detail all a la carte foods and beverages sold at breakfast:      
PART 4 – STATEMENT OF NEED 
Note: The information field (grey shading) for questions 10-13 will expand as you type your response.
10. Describe why your school is applying to be a SLMP pilot, including the specific cafeteria areas and practices that need improvement. 
     
11. Describe the expected benefits to the school, students and staff if selected to be a SLMP pilot. 

     
12. Describe any school or district partnerships that will enhance the applicant school’s capacity to implement the SLMP.
     
13. Describe how you will sustain Smarter Lunchrooms strategies in the applicant school after completion of the pilot and how you will transfer the lessons learned from the SLMP to other schools in the district after completion of the pilot.

     
PART 5 – PREVIOUS SMARTER LUNCHROOM TRAINING AND IMPLEMENTATION 
The SLMP is a research project that will document what changes occur in the pilot schools as a result of using Smarter Lunchrooms strategies. To maintain the integrity of the pilot data, the selected schools cannot already be extensively using Smarter Lunchrooms strategies. Some limited use of Smarter Lunchrooms strategies may be acceptable depending on how they are currently being used in the applicant school, e.g., meal identification signage as required by USDA regulations. If the applicant school currently uses ANY Smarter Lunchrooms strategies, you must specifically describe these practices. It is important to provide accurate and detailed information so the CSDE review team can appropriately evaluate your application and determine whether it qualifies. For more information on the Smarter Lunchroom strategies, see http://smarterlunchrooms.org/.
Note: The information field (grey shading) for questions 14-19 will expand as you type your response.
14. Did any food service personnel from the applicant school attend the CSDE’s Smarter Lunchrooms, Healthier Kids workshops during March to August 2013?
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes – Provide the workshop date and location and list names and titles of school food service personnel attending the workshop:
     
15. Do school food service staff in the applicant school use suggestive selling to encourage students to select the meal components?
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes – Describe in detail what strategies are currently being used in the cafeteria:      
16. Does the applicant school use strategies to increase visibility of healthy foods to encourage students to select them?
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes – Describe in detail what strategies are currently being used in the cafeteria:      
17. Does the applicant school use strategies to make healthy foods more convenient for students to choose?
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes – Describe in detail what strategies are currently being used in the cafeteria:      
18. Does the applicant school use strategies to make competitive foods such as ice cream, cookies and chips less convenient for students to choose?
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes – Describe in detail what strategies are currently being used in the cafeteria:      
19. Does the applicant school cafeteria use any other Smarter Lunchrooms strategies?
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes – Describe in detail what other strategies are currently being used in the cafeteria:      
PART 6 – SLMP LEADERSHIP TEAM 
Note: The information field (grey shading) for questions 20 and 21 will expand as you type your response.
20. To participate in the pilot, each school must create a SLMP leadership team. At a minimum, this team must include representation from the following three groups: 1) food service director; 2) cafeteria manager; and 3) school principal. Schools are also strongly encouraged to include other individuals as appropriate to local needs, such as health teachers, school nurses, students, parents and community members. 
Indicate the applicant school’s SLMP team members below. This form must be signed by each team member.

	Applicant School’s SLMP Team Membership

	Title
	Name
	Signature
	Date

	1
	Food Service Director *
	     
	
	     

	2
	Cafeteria Manager *
	     
	
	     

	3
	School Principal *
	     
	
	     

	4
	     
	     
	
	     

	5
	     
	     
	
	     

	6
	     
	     
	
	     

	7
	     
	     
	
	     

	8
	     
	     
	
	     

	* Required team members


21. Describe how the SLMP leadership team will have the commitment and capacity to change cafeteria operations to incorporate Smarter Lunchrooms strategies in the applicant school.
     
PART 7 – APPLICANT’S COMMITMENT TO SLMP REQUIREMENTS
22. Will the applicant school provide all required data to the CSDE for baseline and intervention assessments, including meal counts, production records, meal participation and financial information?

 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Yes 
23. Will the applicant school participate in nine plate waste collections (three during the baseline period of January to June 2014 and six during the intervention period of school year 2014-15))?

 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Yes 
24. Will the SLMP leadership team attend a two-day Smarter Lunchrooms orientation workshop in winter 2014 and attend additional meetings as required?

 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Yes 
25. Will the SLMP leadership team and all cafeteria staff attend an on-site Smarter Lunchrooms workshop prior to the start of school year 2014-15?

 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 Yes 
PART 8 – SCHOOL MENU AND PHOTOS
26. Menus for Lunch and Breakfast: Submit a copy of the applicant school’s menus for October 2013 including lunch and, if applicable, breakfast.
27. Photos of Cafeteria Set Up for Lunch: Submit 4-inch by 6-inch photos that show the cafeteria in the applicant school. Photos must be taken just before lunch is served when the cafeteria is completely set up for the meal and include the following:

· overall cafeteria layout;
· cafeteria menu boards;

· cafeteria signage;

· entry area to each serving line where students stand in line;
· each serving line from students’ side;
· each cashier’s station (point of service);
· milk coolers; and
· all areas selling competitive (a la carte foods) including snack lines, snack carts and ice cream coolers.
Photos should represent the cafeteria exactly as it is right now. Please do not try to stage photos for the best impression. Attach or print two photos per 8 ½-inch by 11-inch paper and label each photo. Indicate the applicant school name at the top of each page and number the pages at the bottom. 
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