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CONNECTICUT STATE DEPARTMENT OF EDUCATION

BUREAU OF GRANTS MANAGEMENT

PROCESS AND QUALITY CONTROL UNIT

INSTRUCTIONS FOR COMPLETING THE 2015-2016 STATEMENT OF EXPENDITURE REPORT (ED141)

A.
INSTRUCTIONS FOR COMPLETING THE EXPENDITURE AMOUNTS:


1.
Compare the following general information to your final approved budget:  GRANTEE NAME, VENDOR CODE, GRANT NAME, AUTH AMOUNT, FUND, SPID, FISC YR, PROG, CF1, CF2, and GRANT PERIOD.  Report any variations to the Process and Quality Control Unit (PQCU).


2.
Compare final ED114 Budget Amounts to corresponding column(s) on the ED141.  If any discrepancy is discovered, notify the appropriate State Department of Education (SDE) program manager immediately.  This is the final budget data at the close of FY2016.  Any previous budget is not in effect.  Budget revisions to two-year grants ending in FY2016 made after grant period 15 closed will not appear.  These revisions will be on next year’s ED141s.


3.
(Multi-Year Grants Only) - Compare prior year expenditures to your districts' prior year ED141, as last revised, for this grant.  If any discrepancy is noted, contact PQCU.


4.
In blank columns headed EXPEND or EXP, report expenditures (definition follows) that took place during Fiscal Year 2016 only.  Use whole dollars only; do not include cents.  Round up to the nearest dollar.


Expenditures equal the total of all cash disbursements and obligations that took place during the approved grant period that occurred during fiscal year 2016.


For FY2016 prepayment grants, obligations, both liabilities and encumbrances, will be includable as expenditures as long as the obligation is liquidated within 30 days after the close of a state grant, or 60 days after the close of a federal grant.   For details as to what you may report as an obligation, please see the “Obligation Report” located on the Help Screen of the system. 

For multi-year grants in the second year, do not duplicate any expenditures reported on prior year ED141s.


For multi-year grants in the first year, do not include any expenditures, planned or realized that occurred after June 30, 2016.


If a two-year grant was fully expended in the first year, the filing of the FY2016 ED141 is still required.   As instructed above, report zero expenditures in the FY2016 expenditure column by checking the appropriate box in the ED141 system.  If you are filing via the Internet, we have already checked that box in the system for you.

5.
Below the Total Line - X001 Elementary/Secondary Expenditure:


In the X001 line, place the amount of the total grant expenditures that were made for public elementary or secondary education for pupils educated in your district even if it equals the total expenditure amount reported on the TOTL line above.  While in most cases the amounts in the Total and X001 lines will be the same, the X001 line must include only those expenditures which can be reported on the ED001/R, Schedule 8.  Local and regional school districts must not include expenditures made for non-public schools or adult education or any expenditures made on behalf of other school districts as the fiscal agent for a consolidated grant.  While they cannot be reported in X001 lines on the ED141s, RESCs may include the educational expenditures for non public and adult education in Schedule 8, state grants in Line 818, or federal grants in Line 823.


The ED001/ED141 system will automatically sort and tabulate the information in the X001 lines and produce the ED141 Expenditure Summary Report.  The information in the total Miscellaneous, State and Federal lines must be manually entered from this report to the appropriate lines on the ED001/R.  PQCU will compare the information reported on the prepayment grant (ED141) system to the ED001 or ED001R system.
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A.
INSTRUCTIONS FOR COMPLETING THE EXPENDITURE AMOUNTS (Continued):


School districts that are not filing ED141s as the direct recipients of grants such as Family Resource Centers, Youth Service Bureau or School Readiness grants, (i.e. another town agency or non-profit organization was responsible for fiscal management) must still report expenditures made on behalf of pupils enrolled in their school system on the ED001 in Schedule 8, Line 817 (State Grants) or Line 821 (Federal Grants).  Please refer to the ED001 instructions for these lines.



6.
Below the Total Line X0FA - Fiscal Agent:


Each ED141 with an X001 line also has a box labeled X0FA.  This is to identify the districts that were fiscal 


agents for consortium or consolidated agreements.  If you were a fiscal agent, check this box.  This will automatically take you to the Consortium Member Screen for that grant.  Following the User Guide, add the appropriate town and the amount of expenditure you made on behalf of that town.  These expenditures will be added to the amount you claimed for your town in the X001 line and must be equal to or less than the total expenditures reported for the grant.  Please note that in most cases the sum of your expenditures and those of the member towns will equal the total expenditures.  It will be less than the total only if nonpublic or adult education costs are involved.


This information must be shared with all member districts so they can add their share of the expenditures to Schedule 8 of the ED001.  We suggest that each school district run the ED141 Consortium Member Report (Non Fiscal Agent) prior to completing the ED001 Schedule 8.  This report shows if your district has been claimed as a consortium participant by another grant recipient.  See the ED141 User Guide.  The fiscal agent’s portion will be included through the X001 line Summary Report.


7.
The Internet system will calculate the total entries and will compare line item expenditure to budget.  Any unallowed variances will show up on the edit report that must be produced prior to certification.  Refer to the SDE Prepayment Grants Budget Revision Policy (variance policy) to determine if any line item expenditure has surpassed the allowable variance limit and a refund will be required.


If the final budget amount does not agree with your records, please contact the SDE program manager as indicated on the grant approval letter.  If it is a two-year grant and the FY2016 expenditures are incorrect, please contact Karen Calabrese in the Bureau of Grants Management at 860-713-6472 or Jeffrey Lindgren in the Bureau of Fiscal Services at 860-713-6624.  Changes to prior year expenditures may require a letter from the district auditor stating that they agree with the expenditure changes.


8.
Unexpended balances of all FY2016 state or federal grants that expired by June 30, 2016, with



the exception of the State Adult Education grant (SPID 17030) and in some cases the School 



Readiness grant (17043-2016-82056) must be returned with the ED141.  Any overpayment of 



the State Adult Education grant will be adjusted against the FY2016 grant.  School Readiness



grant payments for program operations are based on slot usage for the prior month.  Only



non program, i.e. administration and audit balances are subject to refunds.  Make checks 



payable to "Treasurer, State of Connecticut."  To receive proper credit, please include the 



grant name and code on the refund check along with the designation "FY2016".  Send your check



to: 







Ms. Nashrin Bhura   







State Department of Education








Revenue/Reporting Unit - Room 315







P. O. Box 2219







Hartford, CT 06145-2219

If you have any questions about completing the ED141, please call Karen Calabrese in the Bureau of Grants 
Management at 860-713-6472 or Jeffrey Lindgren in the Bureau of Fiscal Services at 860-713-6624.
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B.
GENERAL INFORMATION:


1.
Reporting Transferred Funds (Federal Grants Only):



Selected federal grants, such as Title II, allow for the transfer of a portion of their entitlements to other federal grant programs.  The approved amount is shown in the ED114 budget of the grant FROM WHICH the transfer took place under Line Item 914 Transferred Funds.  The expenditure of these funds must be reported in the 141 of the grant transferring the funds on the 914 Line Item.  Do Not report any expenditures of these funds on the ED141 of the program that received them.


2.
The ED141 for the FY2016 State Adult Education grant has special instructions below (pages 3 and 4).


3.
ED141s for the School Readiness and Youth Service Bureau grants are to be completed by the municipal agency responsible for the fiscal management of the grant.  If the school district is not the fiscal agent, the ED141s were sent to the other agency for completion.  Also, School Readiness (11000-17043-2016-82056-170002) grant payments are based on prior month slot participation levels and expenditures for the period 7/1/15 through 6/30/16 will not equal payments.  ED141s are filed for information purposes only except that unused administration or audit funds must be returned to the state.
C.
INSTRUCTIONS FOR FILING THE STATE ADULT EDUCATION - ED141 FORMS:

Included in this set of ED141 forms are the FY2016 Statement of Expenditures Reports for the State Adult Education Grant.  These forms must be completed and filed with the Process and Quality Control Unit (PQCU) and postmarked on or before September 1, 2016.  Do not include them with the ED241 filing to the Bureau of Health/Nutrition, Family Services and Adult Education (BHNFSAE).  While the completion of the Adult Education forms is generally the same as other ED141s, please note the following specific instructions:

PRIOR YEAR ADJUSTMENTS:

Due to the capping of the FY2016 appropriation, districts' grants were reduced to stay within the available funds.  Districts that spent an amount that was different than their FY2015 ED245 estimate, results in changes to the prior year grant.  The different individual amounts (both positive and negative differences) were redistributed proportionately to all districts and paid with the current year grant's May 2016 payment.  The amount of this prior year adjustment and the final FY2016 grant can be confirmed on our Web site at the following address: 

http://www.csde.state.ct.us/public/dgm/grantreports1/revestselect.aspx
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C.
INSTRUCTIONS FOR FILING THE STATE ADULT EDUCATION - ED141 FORMS (Continued):

The prior year adjustments are not considered part of the FY2016 state grant.  On the ED141, providing and cooperating districts should show in the appropriate column the total amount expended during FY2016 regardless of source of funds.  
CEEs should report only the amount of the actual FY2016 grant in the expended column next to the State budget column.  The prior year adjustment may be included in the Private Expenditure column if the private contributor allowed the CEE to keep the funds for use in the 2016 program year.


Provider Form:   Grant Code   11000-17030-2016-84002-170013


Verify that the figures shown in the “STATE/LOC” and “COOP REV” columns on the ED141 agree with the approved March 2016 ED245 budget (ED114).  Any line-item or total discrepancies should be reported to Marcy Reed of BHNFSAE at 860-807-2130.  Verify that the ED141 “COOP REV” for each town agrees with the town’s payment to the provider on page two of the March 2016 ED245.  Note:  The sending district is identified in the next column labeled “COOP CODE”.  This information should also be verified against the ED245.  In the column labeled “ST/LOC EX”, enter the combined FY2016 program expenditures from local sources and state grant revenue.  Do not separate state and local expenditures.  Do not include expenditures from tuition revenue, private sources or federal grants.



In the column labeled “COOP EXP”, enter the FY2016 program expenditures from the tuition 


received from cooperating districts.  Below the total of these expenditures, list the amount received from each district and place the district’s three digit town code in the column labeled “COOP CODE”.


Cooperator Form:   Grant Code   11000-17030-2016-84003-170013

Verify that the tuition payment amount(s) listed in the column labeled “STATE/LOC” agrees with the amount(s) recorded on the ED245 as projected payments to the providing district(s).  Ensure that the amount(s) by district recorded below the total and the corresponding district code(s) in the “PROV CODE” column are accurate.

In the column labeled “ST/LOC EXP”, enter the actual amount of all payments made to providing districts from local sources and the state adult education grant.  In the lines XPV1, XPV2, etc., enter the amount paid to each providing district and enter the corresponding district code in the column labeled “PROV CODE”.


Cooperating Eligible Entity:   Grant Code   11000-17030-2016-84004-170013

This form should be forwarded to the CEE for completion.  The superintendent of the providing district must 

sign and return the CEE’s completed ED141.  Verify that the budgeted amounts in the columns labeled 

“STATE” and “PRIVATE” agree with the approved March, 2016 ED245A (ED114).  Any discrepancy should

be reported to Marcy Reed at 860-807-2130.  In the column labeled “STATE EXP”, enter 

the amounts expended from the State Adult Education CEE grant by line-item.  Do not include the FY2016 

prior year adjustment.  The private source line-item amounts expended by the CEE must be reported in the 

column labeled “PRIVATE EXP”.  Include all expenditures that were made EXCLUSIVE of the state grant 

funds reported in the STATE EXP Column.

If you have any questions regarding the State Adult Education grant program, please contact Marcy Reed
at 860-807-2130.

Also please note that unexpended State Adult Education funds are not to be refunded to the State

Department of Education.  If an unexpended balance remains, a prior year adjustment will be 

calculated and applied to the subsequent year’s grant.

D.
GENERAL FILING INSTRUCTIONS:

System will be available 24 hours a days, seven days a week from July 6, 2016, to September 1, 2016.  ED141s must be filed and certified by 5 p.m., September 1, 2016.  Questions may be referred to Karen Calabrese in the Bureau of Grants Management at 860-713-6472 or Jeffrey Lindgren in the Bureau of Fiscal Services at 860-713-6624.

