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LABORATORY SCHOOL AND MODEL EARLY CHILDHOOD LEARNING PROGRAM

July 1, 2008-June 30, 2013
SECTION I - PROGRAM INFORMATION AND REQUIREMENTS

Background and Purpose

Purpose:  The Laboratory School and Model Early Childhood Learning Program was established through the Connecticut State Department of Education (SDE) pursuant to Connecticut General Statutes (CGS) Sec. 10-265j.  This statute calls for the establishment of two pilot early childhood learning programs.  Each program may include a laboratory school and model day care program and must serve a minimum of 60 children, ages 3 to 5 years.

Vision:  The vision for the Laboratory School and Model Early Childhood Learning Program is to establish in Connecticut model child care and education programs associated with institutions of higher education that provide practical, site-based demonstrations of high-quality preschool and child care programming.  The site-based facility shall provide access to early childhood practitioners, higher education faculty and others who provide professional development and training to child care and education teaching and support staff.

The SDE envisions a facility that exemplifies high-quality practice where theoretical information about preschool student learning and classroom management can be demonstrated and appropriately disseminated to effect successful research-based age-appropriate learning in children.  The site-based facility will be supported by a higher education academic institution that will be responsible for administering the grant program and that can assume responsibility for translating the principles inherent in the school readiness program model to a broad community of individual practitioners and state-sponsored professional development partners.

The Laboratory School and Model Early Childhood Learning Program (herein after referred to as laboratory school) shall have the capacity to reflect high-quality general comprehensive preschool and child care practices for 3-, 4- and 5-year-old children, to create an environment that promotes the overall development of children as addressed in Connecticut’s Preschool Curriculum Framework. 
The SDE further envisions that state-sponsored professional development partners, such as Regional Educational Service Centers (RESCs), the State Education Resource Center, and colleges and universities, will have free or reasonable cost access to the laboratory school for filming, photographing and using technology to share the lessons and assets of the program with a broader community of professional developers, trainers and learners.  

Description of Requirements for Funding

The following requirements must be met in order to be considered for funding.
1.   The higher education institution must: 

· Take fiscal, administrative and programmatic responsibility for administering the grant program; have an academic program in early childhood education; delegate an experienced early childhood faculty member as grant manager; and provide professional and technical support in the development and ongoing operation of the laboratory school.
· Promote SDE policies related to early childhood education and quality improvement initiatives.
· Disseminate knowledge about effective and innovative preschool and child care theory and practice; and assume responsibility for translating the principles inherent in the school readiness program model to a broad community of individual practitioners and state- sponsored professional development partners.
· Collaborate actively with state-sponsored early childhood education professional development partners, including Connecticut Charts-A-Course (CCAC); other higher education institutions; the State Education Resource Center; Head Start; RESCs; and others.
2.   The laboratory school must:
· Be supported by a higher education institution, i.e., university, four-year college or community college that will be responsible for administering the grant program.  
· Be an early childhood care and education program that is associated with a higher education institution or elementary school.  The laboratory school may also be a school readiness and child day care program, be licensed, accredited by the National Association for the Education of Young Children (NAEYC) or Connecticut’s Standards for Preschool and Readiness Programs:  New England Association of Schools and Colleges Commission on Public Elementary Schools (NEASC) accredited, a Head Start program, or otherwise state-approved.
· Serve a minimum of 60 children who are 3-, 4- and 5-years old on either the higher education site or on another site.

· Have a written agreement between the higher education institution and the laboratory school.
· Have the ability to create an early care and education environment to serve as a comprehensive laboratory preschool and model child day care program.
· Have the support of the participating town’s early childhood school readiness council, which must provide a letter of support for the project.
· Have the support of the Local Education Agency (LEA) in developing a curriculum that is coordinated with the district’s Pre-K to Grade 12 curriculum.
· Serve a diverse population, including children from different economic, racial and ethnic backgrounds. 

· Be a partner with the LEA in serving children with disabilities and adhere to standards of the Americans with Disabilities Act.
· Promote SDE policies related to early childhood education.

A. Description of Program Components


The two laboratory schools must demonstrate practices that support the overall well-being of children and their families by providing comprehensive early childhood services and a range of services to families.  The laboratory schools must be able to participate in research that shows the benefits of high-quality early childhood programs to children, families and communities and be able to demonstrate that they possess the following components:

1. A program plan for the development of the laboratory school specifying activities related to the planning, development and implementation phases of the program that must address the administrative structure of the project delineating the roles and responsibilities of each professional of the higher education faculty and administrators, and child care and education staff and administrators.  (The applicant must provide resumes of key people who are involved in the project from the higher education institution and the child care and education facility.)  The plan must specify: 

· The early childhood model that will be implemented, including the philosophies and methodologies by which the model will be implemented, and how the model best fosters comprehensive growth and school readiness in children ages 3-5 years. Additionally, who will be involved in planning and how will the higher education institution, parents of preschool children, staff, administrators, schools, the school readiness council and other partners be involved in the design and implementation of the program.
· How the laboratory school will reach out to various other early childhood education programs, colleges and universities to inform them of the activities and services available through the laboratory school.
· The manner and extent to which training and other activities will be coordinated with other professional development partners.
· Ways in which the laboratory school will advance the knowledge of practitioners, parents and the community at large about effective, result-oriented early childhood practices.

2. Early childhood curriculum that is developmentally appropriate, that significantly addresses early literacy development, is linked with the Connecticut Preschool Curriculum and Assessment Frameworks and has the capability to be linked with the public school curriculum and the host town’s kindergarten entry requirements.

3. Child care services as a continuum of the early childhood curriculum.  If the existing early childhood program does not currently provide child care services, the program is required to extend its hours and calendar to provide services for 10 hours per day and 50 weeks per year for working parents or parents in education or training programs.

4. Comprehensive early childhood services which include health screening, immunizations, mental health, dental treatment and follow-up, health education and nutrition.  These services may be provided through linkages with, and referrals to, community agencies.

5. Connecting children to a medical home by providing support to help families access a mental health specialist, permanent physician or medical facility as the preschooler’s medical home and access to health care insurance as may be needed.

6. Integration of children with disabilities so as to provide an environment where children with special needs or disabilities are served with typically developing peers.  The laboratory school is expected to collaborate with the public school system to ensure consistency, continuity and carryover between special education services provided by the public school system and the laboratory school. 

7. Partnership with parents in the successful development and education of their children, including decision making and enhancing the family’s ability to meet the typical and special needs of children, including children with disabilities.

8. Family literacy by providing referral services and available resources that assist parents in accessing family literacy programs, adult education programs, access to public libraries or other opportunities that afford families the opportunity to become involved in literacy and continuing education as determined by family needs.

9. Integrated social services for families by connecting families with agencies that will address family health care, mental health care, human services and employment needs.

10. Training and support for program staff that will be provided on an ongoing basis, based on staff needs, programmatic needs of children and families and priorities established by the SDE and the higher education institution.  

11. Assessment of children on an ongoing basis through the use of approaches, including the Connecticut Preschool Assessment Framework and the Kindergarten Inventory that are appropriate for documenting and reporting the development of children across a range of abilities.

12. A fee structure that is consistent with the guidelines established in CGS 10-16q(a)(9) which describes the school readiness sliding fee scale to be used by families participating in the program based on family income.

Note:  The Department of Social Services has developed a minimum sliding fee scale, as authorized by CGS 17b-749d, which may be adjusted upward by the laboratory school.  Income derived from such fees must be kept by the laboratory school and used to support program services.

13. A transition plan for ensuring the smooth transition of children and families into the laboratory school and to kindergarten.

14. A program evaluation plan proposed to the SDE describing how the planning and implemented processes will be evaluated in Years 1, 2, 3, 4 and 5.  This plan must address the effectiveness of the program for children and the benefits to families and communities.  The evaluation must identify how all components will be implemented, indicators of success and the method by which such evaluation will be communicated to the SDE.

B. Eligible Applicants

Eligible applicants are qualified public or private higher education institutions with an early childhood program on-site or off-site in association with the institution.  The institution will be responsible for administering the grant program and supporting a child care and education program designated as the laboratory school.
C. Duration of the Grant


This Request for Proposal (RFP) is for the fiscal years 2008-2013 pending the availability of funds.  First-year funds cannot be carried into year two.  Applicants must submit proposals that address service activities for the five-year period.  Based on satisfactory execution of the grant activities, SDE will authorize funding annually every year after grantees submit a brief proposal, budget and budget justification.
D. Funds Available

It is expected that, pending the availability of funds, $100,000 will be available for each laboratory school for each fiscal year, 2008-2013. 
Note:  The SDE holds the right to determine if the successful applicants will receive continued funding after the second year of this grant based on program performance.
SECTION II - APPLICATION REQUIREMENTS

A.
Components of the Proposal

Applications for the Laboratory School and Model Early Childhood Learning Program grant will include a five-year plan describing the program and its expected outcomes.  Applicants are encouraged to develop proposals that demonstrate how grant funds and other revenue sources, as available, can best meet the sustained objectives of this grant and advance the vision as presented in this RFP.

The application should contain the following components.

· Abstract (maximum 1 page double spaced)
· Proposal Narrative (maximum 15 pages double spaced)
· Budget Form (as presented in the RFP)
· Budget Justification

· Signed Statement of Assurances

· Signed Affirmative Action Packet

E. Application Instructions
PLEASE USE THIS FORMAT ONLY.  THIS FORM MAY BE COPIED ONTO A WORD PROCESSING PROGRAM.  HOWEVER, MODIFICATIONS, ADDITIONAL PAGES, ATTACHMENTS OR APPENDICES WILL NOT BE ACCEPTED.  THE APPLICATION, EXCLUSIVE OF THE AFFIRMATIVE ACTION PACKET, STATEMENT OF ASSURANCES, COVER PAGE AND FORM ED 114, MAY NOT EXCEED 15 DOUBLE SPACED TYPED PAGES.  

1.
Cover Page

A model for the content and format of the cover page is provided with the application materials.  The cover page must be signed by the authorized signatories of the collaborating higher education institution and the agency (agencies) that represents the child care and education program(s) who are submitting the application.  One of these agencies or higher education institutions must be identified as the applicant. 

2.
Proposal Abstract (maximum 1 page double spaced)

There must be no more than a one-page abstract of the proposal that addresses how the proposed activities best meet the purpose of this grant program and must include the following information:

· the district/municipality in which the laboratory school will be established;
· the higher education institution who will be responsible for administering the grant program;
· the child care and education program(s) that will serve as the laboratory school site(s), if the child care is not provided by a sponsoring college or university; 
· the number of children who will be served and ages of children; and
· an overview of key features of the proposal, including planning, development and implementation activities of the project.

3.
Proposal Narrative (maximum 15 double spaced typed pages)
Provide a detailed description of plans for continuing the project for Years 1 and 2.  The proposal narrative must describe the program’s:

· social and economic environment;
· goals and objectives;
· design and activities; and
· evaluation.
a.
Social and Economic Environment

Provide a concise description of the social and economic context of the children served by the selected program.  Please provide data to support your proposal.  Describe the need for a laboratory school in the proposed community.
b.
Goals and Objectives

Provide a statement of goals and objectives for Year 1 - planning, development and implementation, and proposed goals and objectives for Year 5 for the full implementation of the project.  State the expected outcomes for the five years.  Include a proposed timeline of what will be accomplished in Years 1 to 5 of the project.

c.
Design and Activities

The design and activities must address the program components outlined on Pages 2 to 4 of this RFP.

d.
Evaluation

Describe how the proposed plan will be evaluated each year to determine the degree to which the goals and objectives of the proposed project have been achieved and the extent to which outcomes achieved are directly attributed to this project.

4.
Budget

Budget Form ED 114 has been provided, along with a Budget Object Code Description.  Using the attached budget Form ED 114, indicate how grant funds will be expended for Year 1, July 1, 2008–June 30, 2009.

The costs identified should be those that are beyond the current operating expenses of the higher education institution and child care and education program(s) and should be attributed to the establishment of the laboratory school.  No carryover funds will be allowed.  The budget will end on June 30, 2009.

5.
Budget Justification


Provide a detailed explanation by code number of each line item expenditure noted in the budget, using the Budget Object Code description to determine allowable items.

6.
Statement of Assurances


The Statement of Assurances must be included in this application and certified by the applicant agency and the collaborating agency.  The applicant agency or the collaborating agency may be either the higher education institution or the agency that represents the child care and education program. 

7. Affirmative Action Packet


In accordance with the regulation established by the Commission on Human Rights and Opportunities, each applicant is required to have a completed Affirmative Action Packet on file with the SDE.  Agencies with an Affirmative Action Plan on file need to certify such by signing the Statement in Appendix C.  This is in lieu of completing the Affirmative Action Packet.

8. Date of Board Acceptance


If it is not possible to obtain board approval prior to June 10, 2008, please submit the application according to the timelines written herein.  Send official board approval no later than June 20, 2008.
SECTION III - APPLICATION PROCESS

A. Obligations of Grantees

All bidders are hereby notified that the grant to be awarded is subject to contract compliance requirements as set forth in CGS Sections 4a-60, 4a-60a and Sections 4a-68j-I et seq. of  the Regulations of Connecticut State Agencies.

Furthermore, the grantee must submit periodic reports of its employment and sub-contracting practices in such form, in such manner and in such time as may be prescribed by the Commission on Human Rights and Opportunities.

B.
Freedom of Information Act

All the information contained in a proposal submitted in response to the RFP is subject to the provisions of Chapter 3 of the CGS (Public Records and Meetings and Freedom of Information Act (FOIA) Sections “1-200 and 1-242 inclusive.”  The FOIA declares that except as provided by federal law or state statute, records maintained or kept on file by any public agency (as defined in the statute) are public records and every person has the right to inspect such records and receive a copy of such records.

C.
Management Control of the Program and Grant Consultation Role of SDE Personnel

The grantee will have complete management control of this grant.  While the SDE staff may be consulted for their expertise, they will not be directly responsible for the selection of sub-grantees or vendors, nor will they be directly involved in the receipt, expenditures and payments of funds.

D.
Annie E. Casey Foundation

Applicants that are part of a collaborative effort funded in whole or in part by the Annie E. Casey Foundation must submit documentation that:

a) the collaborative oversight entity has been provided the opportunity to review and comment on the grant application or proposal prior to submission to the SDE;
b) the proposal or application submitted provides information detailing the activities which assure priority access to services to children, youth and families referred by the collaborative oversight entity; and

c) the applicant shall designate someone to act as liaison for the referral process.

E.
Facsimile (Faxed) Copies

Facsimile (faxed) copies of proposals will not be accepted.  Only proposals with the original signatures will be accepted as timely filed.

F.
Review of Proposals and Grant Awards

The SDE reserves the right to make grant awards under this program without discussion with the applicants.  Therefore, proposals should be submitted which present the project in the most favorable light from both technical and cost standpoints.

Dr. Yemi Onibokun, progam manager for the Laboratory School Grant, can be reached at 860-713-6787 or yemi.onibokun@ct.gov.  Dr. Onibokun will be available to answer questions concerning this RFP at the Bidders’ Conference scheduled for Thursday, May 8, 2008.

Proposals (originals and 3 copies) IRRESPECTIVE OF POSTMARK DATE AND MEANS OF TRANSMITTAL must be received by Friday, June 20, 2008.  EXTENSIONS WILL NOT BE GIVEN.

The SDE will review and rate proposals according to the Review Criteria in Section IV of this announcement and intends to announce recipients of grant awards by July 20, 2008.  On-site monitoring visits will be conducted by the SDE.
G. Other Program Requirements
The SDE will conduct on-site visits to the applicants before the final selection is made.
Bi-annual project evaluations must be submitted to the SDE on or before July 31, following the fiscal year in which the Laboratory School and Model Early Childhood Learning Program participates in the grant program.  Grantees must provide evidence of the impact of their activities on the quality of early childhood education in their community.
Within sixty (60) days after the close of the fiscal year, each grantee must file a financial statement of expenditures with the SDE on such forms as the SDE may require.

H. Submission Information

Please submit one original and two copies of the grant application by 4:30 p.m. on June 20, 2008, to:
Mailing:
Dr. Yemi Onibokun, Consultant



State Department of Education

Bureau of Curriculum and Instruction 

P.O. Box 2219
Hartford, CT  06145
Telephone:  (860) 713-6787
Delivery:
165 Capitol Avenue, Room 215



Hartford, CT  06106-1659
SECTION IV – REVIEW CRITERIA
LABORATORY SCHOOL AND MODEL EARLY CHILDHOOD LEARNING PROGRAM

Applicant Agency:  











Program Title:  












The following criteria will be used to review and rate proposals:
Checklist:
Proposal Abstract




Yes


No


Budget






Yes


No


Budget Justification




Yes


No


Support Letter from School Readiness Council

Yes


No


Resumes from key persons involved in project

Yes


No


Statement of Assurances (signed)


Yes


No


Affirmative Action Packet (signed)


Yes


No


Goals and Objectives: Program Design and Activities
	1. Social and Economic Environment (5 points)
	Excellent
(5 pts)
	Good
(4 pts)
	Adequate
(3 pts)
	Weak
(2 pts)
	Inadequate
(1 pt)

	Description of the environment the Lab School will serve.

	
	
	
	
	

	2.   Goals and Objectives (20 points)
	Excellent
(5 pts)
	Good
(4 pts)
	Adequate
(3 pts)
	Weak
(2 pts)
	Inadequate
(1 pt)

	Goals and objectives for the planning, development and implementation of this grant, i.e., skills to be developed, best practices to export.
(a) have been identified and include a timeline for
Years 1 to 5 and expected outcomes of the project;


	
	
	
	
	

	(b) are specific to the purpose of this RFP and are measurable;

	
	
	
	
	

	(c)
establish linkages, including a written collaborative agreement between a higher education institution and an existing child care and education program, families, schools and communities for serving as a comprehensive laboratory school and model early childhood learning program;

	
	 
	
	
	

	(d)
address comprehensive services for children and families; and 

	
	
	
	
	


	
	Excellent

(5 pts)
	Good

(4 pts)
	Adequate

(3 pts)
	Weak

(2 pts)
	Inadequate

(1 pt)

	(e) are realistic and can be accomplished within the time period specified.

	
	
	
	
	

	3.
Program Design and Activities (50 points)
	Excellent
(5 pts)
	Good

(4 pts)
	Adequate
(3 pts)
	Weak

(2 pts)
	Inadequate
(1 pt)

	The program design and activities meet the
following criteria:
(a) The laboratory school and model early childhood learning program is founded on developmental early childhood education and program development philosophies.
	
	
	
	
	

	(b) The design and activities demonstrate the ability and commitment of the higher education institution and early childhood care and education program to engage in developing and implementing the program as a model. 
	
	
	
	
	

	(c) The management structure, delineating the roles and responsibilities of all partners engaged in the project is clear and appropriate for planning, implementation and oversight of all aspects of the project.
	
	
	
	
	

	(d) Parents are meaningful partners in the project, involved in decision making in the design and implementation of the program, the care and education of their children and receiving support services as needed.
	
	
	
	
	

	(e) The project addresses community and other linkages that will ensure the establishment of a laboratory school as a comprehensive early childhood model.
	
	
	
	
	

	(f) The project describes any unique characteristics that will set it apart as a model early childhood program.  For example (check all that apply):

(  )  additional funding partners
(  )   physical plant
(  )  specialized resources
	
	
	
	
	

	(g) The project describes plans for staff development and training based on multiple sources of information for identifying needs and providing services. 
	
	
	
	
	

	(h) The project describes how it will advance the skills, knowledge and practices of individuals, agencies and the community in general, who use services offered by the project about effective early childhood practices. 
	
	
	
	
	


	
	Excellent

(5 pts)
	Good

(4 pts)
	Adequate

(3 pts)
	Weak

(2 pts)
	Inadequate

(1 pt)

	(i) The project demonstrates knowledge of serving children with disabilities and the ability to work with the LEA in providing services to children with disabilities and specifically addresses literacy development.
	
	
	
	
	

	(j) The curriculum proposed is developmental and capable of meeting the needs of children from diverse backgrounds, including children with disabilities.

	
	
	
	
	

	4.
Evaluation (20 points)
	Excellent
(5 pts)
	Good
(4 pts)
	Adequate

(3 pts)
	Weak
(2 pts)
	Inadequate
(1 pt)

	The evaluation plan:
	
	
	
	
	

	(a) describes how the evaluation of various program elements will be conducted.

	
	
	
	
	

	(b) identifies appropriate data collection procedures 
 and timelines; and

	
	
	
	
	

	(c) is appropriate for assessing results, recognizing 
 successes and addressing improvement.

	
	
	
	
	

	5. Budget (5 points)

	Excellent
(5 pts)
	Good
(4 pts)
	Adequate

(3 pts)
	Weak
(2 pts)
	Inadequate
(1 pt)

	
The proposed budget meets the following criteria:
(a) costs are targeted to activities and services described in the proposal; and 

	
	
	
	
	

	(b) **are cost effective, identify costs that are realistic, appropriately distributed among line items and describe each line item cost clearly in the budget justification.   

	
	
	
	
	


** Code 111A cannot exceed 10 percent of the grant.



TOTAL POINTS:  100


Total Score:
____________

APPENDIX A (APPLICATION)
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Laboratory School and Model Early Childhood Learning Grant
FY 2008-2013
COVER PAGE

Connecticut State Department of Education
Bureau of Early Childhood Education 
Hartford, CT  
	Applicant Agency:
(Name, address, phone and fax)

	Local Project Title:

	Collaborating Agency:
(Name, address, phone and fax)

	Location of Project:

	Applicant Agency Contact Person:
(Name, address, phone and fax)

	Project Dates:
From:  _______________  To: ________________


I, _____________________, the undersigned authorized chief administrative official of this agency, submit this application on behalf of the participating agency, attest to the appropriateness and accuracy of the information contained herein, certify that this application, if funded, will comply with all relevant requirements of Connecticut General Statutes, and that the Statement of Assurances and all other assurances made herein will be fully implemented.
Signature:  





 Title: 







(Applicant Agency)
Name (typed):  




 
Date: 





Agency: 









Signature:  





 
Title: 







 (Collaborating Agency)
Name (typed):  




 
Date: 





Agency: 










Signature:  





 
Title: 







 (Collaborating Agency)
Name (typed):  




 
Date: 






Agency: 










PROPOSAL ABSTRACT

Applicant Agency: ______________________________________________________________
Collaborating Agency: 
_________________________________________________________
Collaborating Agency:
_________________________________________________________
Local Project Title: 





PROPOSAL NARRATIVE

Environment

Goals and objectives
Design and activities
Evaluation

 
ED 114 BUDGET FORM:

FISCAL YEAR 2009
	GRANTEE NAME:
	
	VENDOR CODE:
	

	GRANT TITLE:
	EARLY READING SUCCESS

	PROJECT TITLE:
	LABORATORY SCHOOL & MODEL LEARNING

	ACCOUNTING CLASSIFICATION:
	FUND: 11000      SPID: 17056    YEAR: 2009 

PROG:  82079    CF1:   SDE00005    CF2:

	GRANT PERIOD:  07/01/2008 –06/30/2009
	AUTHORIZED AMOUNT:

	AUTHORIZED AMOUNT BY SOURCE:
	CURRENT DUE:

	LOCAL BALANCE:
	CARRY-OVER DUE:

	CODES
	DESCRIPTIONS
	BUDGET AMOUNT

	*111A
	Administrators / Supervisors Salaries
	

	111B
	Teachers
	

	112A
	Education Aides
	

	112B
	Clerical
	

	119
	Other
	

	
	
	

	200
	Personal Services – Employees Benefits
	

	
	
	

	322
	In-service (Professional Development)
	

	323
	Pupil Services
	

	324
	Field Trips
	

	325
	Parent Activities
	

	
	
	

	510
	Pupil Transportation
	

	530
	Communications
	

	580
	Travel
	

	590
	Other Purchased Services
	

	
	
	

	611
	Instructional Supplies
	

	690
	Other Supplies
	

	
	
	

	700
	Property
	

	
	
	

	890
	Other Objects
	

	
	
	

	940
	Indirect Costs
	

	
	*Cannot exceed 10 percent of total grant.
	

	
	TOTAL


	

	________ Original Request Date

	
	

	________ Revised Request Date
	State Department of Education

Program Manager Authorization
	Date of Approval


BUDGET EXPLANATION
Provide a detailed description of the proposed use of funds for each line item amount listed on each of the budget pages.  Refer to budget object codes description that is attached.
Please respond to this task with as much detail as possible in order to avoid requests for more information which may delay the granting process.
APPENDIX B

Budget Object Codes
This list is a description of the codes in the budget.  The list is provided to help you in designing a budget for the program.
111A
Administrator/Supervisor Salaries

Amounts paid to administrative employees of the grantee not involved in providing direct services to pupils/clients.  Include all gross salary payments for these individuals while they are on the grantee payroll, including overtime salaries or salaries paid to employees of a temporary nature.
111B
Teachers
Salaries for employees providing direct instruction/counseling to pupils/clients.  This category is used for both counselors and teachers. Include all salaries for these individuals while they are on the grantee payroll, including overtime salaries or salaries of temporary employees.  Substitute teachers or those hired on a temporary basis to perform work in positions of either a temporary or permanent basis are also reported here.  Tutors or individuals whose services are acquired through a contract are not included in the category.  A general rule of thumb is that a person for whom the grantee is paying employee benefits and who is on the grantee payroll is included; a person who is paid a fee with no grantee obligation for benefits is not.
112A
Education Aides
Salaries for grantee employees who assist staff in providing classroom instruction.  Include all gross salaries for these individuals while they are on the grantee payroll, including overtime salaries or salaries of temporary employees.
112B
Clerical
Salaries for grantee employees performing clerical/secretarial services.  Include all gross salaries for these individuals while they are on the grantee payroll, including overtime salaries or salaries of temporary employees.
0119 Other
Salaries for any other grantee employee not fitting into objects 111A, 111B, 112A or 112B.  Include the gross salaries for these individuals including overtime salaries or temporary employees.  Included can be janitorial personnel costs, grant activity coordinators’ salaries, and food service personnel.
0200 Personal Services - Employee Benefits
Amounts paid by the grantee on behalf of the employees whose salaries are reported in objects 111A, 111B, 112A, 112B or 119.  These amounts are not included in the gross salary but are in addition to that amount.  Such payments are fringe benefit payments and, while not paid directly to employees, nevertheless are part of the cost of personal services.  Included are the employer cost of group insurance, social security contribution, retirement contribution, tuition reimbursement, unemployment compensation and workmen’s compensation.
0322 Inservice (Instructional Program Improvement Services)
Payments for services performed by persons qualified to assist teachers and supervisors to enhance the quality of the teaching process.  This category includes curriculum consultants, inservice training specialists, etc., who are not on the grantee payroll.
0323 Pupil Service 
Expense for certified or licensed individuals who are not on the grantee payroll and who assist in solving pupil’s mental and physical problems.  This category includes medical doctors, therapists, audiologists, neurologists, psychologists, psychiatrists, contracted guidance counselors, etc.
0324 Field Trips
Costs incurred for conducting educational activities off site.  Includes admission costs to educational centers, fees for tour guides, etc.
0325 Parental Activities
Expenditures related to services for parenting, including workshop presenters, counseling services, baby-sitting services and overall seminar/workshop costs.
0510 Pupil Transportation. 
Expenditures for transporting pupils to and from school and other activities.  Included are such items as bus rentals for field trips and payments to drivers for transporting handicapped children.
0530 Communications
Payments for services provided by persons or businesses to assist in transmitting and receiving messages or information.  This category includes telephone and telegraph services, as well as postage machine rental and postage.
580
Travel

Expenditures for transportation, meals, hotel and other expenses associated with staff travel, including conference or workshop fees.  Per diem payments to staff in lieu of reimbursement for subsistence (room and board) are included.
0590 Other Purchased Services
All other payments for services rendered by organization or personnel not on the grantee payroll not detailed in 510, 530, 560, 580 or 590.  These include: Insurance costs (other than employee benefits) - payments for all types of insurance coverage including property, liability and fidelity; printing and binding - publication costs and advertisement - any expenditures for announcements in professional publications, newspapers or broadcasts over radio or television, including personnel recruitment, legal ads and the purchase and sale of property.
0611 Instructional Supplies
Expenditures for consumable items purchased for instructional use.
0690 Other Supplies
Allowable expenditures for any other supply which is not instructional or administrative in nature.  This category would include maintenance supplies, heating supplies and transportation supplies.
0700 Property
Expenditures for acquiring fixed assets, including land or existing buildings, improvements of grounds, initial equipment, additional equipment and replacement of equipment.  For most grants, only equipment such as computers, duplicating machines, furniture and fixtures is allowable, and the line item description on the budget will read Property/Equipment only.  Other items which could be included in this category if allowable under grant legislation are expenditures for the acquisition but not the rental of buildings and land. Although cost of materials which resulted in a new or vastly improved structure would also be included here, the expenditures for the contracted construction of buildings, for permanent structural alterations, and for the initial or additional installation of heating and ventilating systems, fire protection systems, and other service systems in existing buildings are recorded under object 400 - Purchased Property Services.  In accordance with the Connecticut State Comptroller’s definition of equipment, included in this category are all items of equipment (machinery, tools, furniture, vehicles, apparatus, etc.) with a value over $1,000 and the useful life of more than one year.
0890 Other Objects  (Miscellaneous Expenditures)
Expenditures for goods or services not properly classified in one of the above objects including expenditures for dues and fees.
0940 Indirect Costs
Costs incurred by the grantee which are not directly related to the program but are a result thereof.  Beginning Fiscal Year 2002, grantees must submit indirect cost proposals to the SDE to apply for a restricted and unrestricted rate.  Only grantees that have received rate approvals are eligible to claim indirect costs.
APPENDIX C

(SAMPLE:  You may use this as an example or you may use it as your statement by placing it on your letterhead.)

AFFIRMATIVE ACTION

POLICY STATEMENT

It has always been the policy and will continue to be the strong commitment of 




 and all contractors and subcontractors who do business with 




 to provide equal opportunities in employment to all qualified persons solely on the basis of job-related skills, ability and merit.






 will continue to take affirmative action to ensure that no persons are discriminated against with regard to their race, color, sex, sexual orientation, national origin, ancestry, religion, age, physical disability, mental retardation, marital status, present or past history of mental disorder, learning disability or criminal record.  Such action includes, but is not limited to, employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation and selection for training including apprenticeship.  





will continue to make good faith efforts to comply with all federal and state laws and policies which speak to Equal Employment Opportunity and Affirmative Action.

Equal Employment Opportunity is essential, but is not enough to guarantee the full and fair employment of minorities, women or other protected classes.  Therefore, Affirmative Action is necessary.  Affirmative Action is results-oriented programs used to address and overcome the present effects of past discrimination.

Sexual Harassment, another form of sex discrimination, will not be tolerated in the work place. Therefore, engaging in acts of sexual harassment or any other forms of unlawful discrimination will constitute grounds for disciplinary action.

This Policy Statement is based on both the spirit and the letter of state and federal anti- discrimination laws, regulations and executive orders.  Accordingly, care is taken to ensure that no person shall be excluded from participation in, be denied the benefits of, or otherwise be unlawfully discriminated against.  Further, 




 will not knowingly use the services of, patronize or otherwise deal with any business, contractor, subcontractor or agency that engages in acts of unlawful discrimination.

This Affirmative Action Policy Statement reaffirms my personal commitment to the principles of Equal Employment Opportunity and Affirmative Action.

SIGNATURE






             DATE

AN AFFIRMATIVE ACTION PLAN

IF A CURRENT AFFIRMATIVE ACTION PLAN IS ON FILE WITH THE STATE DEPARTMENT OF EDUCATION, COMPLETE THE STATEMENT WRITTEN BELOW AND SUBMIT AS PART OF THE PROPOSAL.

IF A CURRENT AFFIRMATIVE ACTION PLAN IS NOT ON FILE, COMPLETE THE AFFIRMATIVE ACTION PACKET AND SUBMIT AS PART OF THE PROPOSAL.

CERTIFICATION THAT A CURRENT

AFFIRMATIVE ACTION PLAN IS ON FILE

I, the undersigned authorized official, hereby certify that the current affirmative action plan of the applying organization/agency is on file with the Connecticut State Department of Education.  The Affirmative Action Plan is, by reference, part of this application.

	
	
	


Signature of Authorized Official




Date

	


Print Name of Authorized Official


APPENDIX D

STATEMENT OF ASSURANCES
PROJECT TITLE:



THE APPLICANT:



  

  HEREBY ASSURES THAT:


                         (Insert Agency)
A. The applicant has the necessary legal authority to apply for and receive the proposed grant;
B. The filing of this application has been authorized by the applicant's governing body, and the undersigned official has been duly authorized to file this application for and on behalf of said applicant, and otherwise to act as the authorized representative of the applicant in connection with this application;
C. The activities and services for which assistance is sought under this grant will be administered by or under the supervision and control of the applicant;
D. The project will be operated in compliance with all applicable state and federal laws and in compliance with regulations and other policies and administrative directives of the Connecticut State Board of Education and the State Department of Education;
E. Grant funds shall not be used to supplant funds normally budgeted by the agency;
F. Fiscal control and accounting procedures will be used to ensure proper disbursement of all funds awarded;
G. The applicant will submit a final project report (within 60 days of the project completion) and such other reports, as specified, to the State Department of Education, including information relating to the project records and access thereto as the State Department of Education may find necessary;
H. The Connecticut State Department of Education reserves the exclusive right to use and grant the right to use and/or publish any part or parts of any summary, abstract, reports, publications, records and materials resulting from this project and this grant;
I. If the project achieves the specified objectives, every reasonable effort will be made to continue the project and/or implement the results after the termination of state/federal funding;
J. The applicant will protect and save harmless the State Board of Education from financial loss and expense, including legal fees and costs, if any, arising out of any breach of the duties, in whole or part, described in the application for the grant;
K. At the conclusion of each grant period, the applicant will provide for an independent audit report acceptable to the grantor in accordance with Sections 7-394a and 7-396a of the Connecticut General Statutes, and the applicant shall return to the State Department of Education any monies not expended in accordance with the approved program/operation budget as determined by the audit;

L.  Required Contract Language

(1)
For purposes of this section, "Commission" means the Commission on Human Rights 


and Opportunities.
For the purposes of this section, "minority business enterprise" means any small contractor or supplier of materials fifty-one percent or more of the capital stock, if any, or assets of which is owned by a person or persons: (a) who are active in the daily affairs of the enterprise, (b) who have the power to direct the management and policies of the enterprise and (c) who are members of a minority, as such term is defined in subsection (a) of Conn. Gen. Stat. Section 32-9n; and "good faith" means that degree of diligence which a reasonable person would exercise in the performance of legal duties and obligations.  "Good faith efforts" shall include, but not be limited to, those reasonable initial efforts necessary to comply with statutory or regulatory requirements and additional or substituted efforts when it is determined that such initial efforts will not be sufficient to comply with such requirements.
For purposes of this section, "sexual orientation" means having a preference for heterosexuality, homosexuality or bisexuality, having a history of such preference or being identified with such preference, but excludes any behavior which constitutes a violation of part VI of chapter 952 of the general statutes.
(2)
(a) The contractor agrees and warrants that in the performance of the contract such contractor will not discriminate or permit discrimination against any person or group of persons on the grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that such disability prevents performance of the work involved, in any manner prohibited by the laws of the United States or of the state of Connecticut.  If the contract is for a public works project, the contractor agrees and warrants that he will make good faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on such project.  The contractor further agrees to take affirmative action to insure that applicants with job related qualifications are employed and that employees are treated when employed without regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, or physical disability, including, but not limited to, blindness, unless it is shown by such contractor that such disability prevents performance of the work involved; (b) the contractor agrees, in all solicitations or advertisements for employees placed by or on behalf of the contractor, to state that it is an "affirmative action-equal opportunity employer" in accordance with regulations adopted by the commission; (c) the contractor agrees to provide each labor union or representative of workers with which such contractor has a collective bargaining agreement or other contract or understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the commission, advising the labor union or worker's representative of the contractor's commitments under this section and to post copies of the notice in conspicuous places available to employees and applicants for employment; (d) the contractor agrees to comply with each provision of this section and Conn. Gen. Stat. Sections 4a-62, 32-9e, 46a-56 and 46a-68b to 46a-68k, inclusive, and with each regulation or relevant order issued by said commission pursuant to said sections; (e) the contractor agrees to provide the commission on human rights and opportunities with such information requested by the commission, and permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the contractor as relate to the provisions of this section and section 46a-56.
(3)
Determination of the contractor's good faith efforts shall include but shall not be limited to the following factors:  The contractor's employment and subcontracting policies, patterns and practices; affirmative advertising, recruitment and training; technical assistance activities and such other reasonable activities or efforts as the commission may prescribe that are designed to ensure the participation of minority business enterprises in public works projects.
(4)
The contractor shall develop and maintain adequate documentation, in a manner prescribed by the commission, of its good faith efforts.
(5)
The contractor shall include the provisions of subsection (2) of this section in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the commission.  The contractor shall take such action with respect to any such subcontract or purchase order as the commission may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with this section and Conn. Gen. Stat. Sections 4a-62, 32-9e, 46a-56 and 46a-68b to 46a-68k, inclusive; provided if such contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the commission, the contractor may request the state of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests of the state and the state may so enter.
(6)
The contractor agrees to comply with the regulations referred to in this section as they exist on the date of this contract and as they may be adopted or amended from time to time during the term of this contract and any amendments thereto.
(7)
(a) The contractor agrees and warrants that in the performance of the contract such contractor will not discriminate or permit discrimination against any person or group of persons on the grounds of sexual orientation, in any matter prohibited by the laws of the United States or of the state of Connecticut, and that employees are treated when employed without regard to their sexual orientation; (b) the contractor agrees to provide each labor union or representative of workers with which such contractor has a collective bargaining agreement or other contract or understanding and each vendor with which such contractor has a contract or understanding, a notice to be provided by the commission on human rights and opportunities advising the labor union or workers' representative of the contractor's commitments under this section, and to post copies of the notice in conspicuous places available to employees and applicants for employment; (c) the contractor agrees to comply with each provision of this section and with each regulation or relevant order issued by said commission pursuant to sections 46a-56 of the general statutes; (d) the contractor agrees to provide the commission on human rights and opportunities with such information requested by the commission, and permit access to pertinent books, records and accounts, concerning the employment practices and procedures of the contractor which relate to the provisions of this section and section 46a-56 of the general statutes.
(8)
The contractor shall include the provisions of subsection (7) of this section in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the commission.  The contractor shall take such action with respect to any such subcontract or purchase order as the commission may direct as a means of enforcing such provisions including sanctions for noncompliance in accordance with section 46a-56 of the general statutes; provided, if such contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the commission, the contractor may request the state of Connecticut to enter into any such litigation or negotiation prior thereto to protect the interests of the state and the state may so enter.
M.
The grant award is subject to approval of the State Department of Education and availability of state or federal funds.
N.
The applicant agrees and warrants that Sections 4-190 to 4-197, inclusive, of the Connecticut General Statutes concerning the Personal Data Act and Sections 10-4-8 to 10-4-10, inclusive, of the Regulations of Connecticut State Agencies promulgated thereunder are hereby incorporated by reference.
I, the undersigned authorized official, hereby certify that these assurances shall be fully implemented.
Signature:




(Applicant Agency Official)
Name (typed):
Title (typed):
Date:
Signature:




(Collaborating Agency Official)
Name (typed):
Title (typed):
Date:
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