Supplemental Educational Services Application Review, 2008 – 2009
If the applicant meets all criteria, they will be added to the state-approved Supplemental Educational Services (SES) Providers List.

Indicate if the criteria have been met by the applicant by placing a check in the “Yes” or “No” box.  Please write comments in the space provided to support your response.  

	Reviewer
	Section(s)

	Attorneys
	Part II H, I, J, K, Statement of Assurances

	Curriculum Consultants
	Part II A, B, C, D, G, K

	Program Manager
	Part I; Part II E, F, K, Attachment A


Reviewer Name 
________________________________________________________________________

Content Area (if applicable)
Reading/Writing
□

Mathematics

□





ELL


□

Special Education
□
Applicant Name
________________________________________________________________________

Recommend for approval?  

Yes
□

No
□







Yes, if the additional information described below is provided
□

If you do NOT recommend that this provider be added to the state’s list of approved SES providers, please indicate why below.  You may continue on the back if necessary.
	Supplemental Educational Services Application Review Sheet 

2007-08

	Eligibility Requirements
	Meets eligibility requirement(s)?
	Comments
	Reviewer’s Initials

	
	Yes
	No
	
	

	PART I   Basic Program Information

	The proposal meets the “Required Proposal Format” described on page 8 of the Request for Proposals.

The applicant has completed items 1 – 21.

	□

□
	□

□
	If incomplete or  unclear, specify the number of the item and the concern:

	


	Supplemental Educational Services Application Review Sheet 

2007-08

	Eligibility Requirements
	Meets eligibility requirement(s)?
	Comments
	Reviewer’s Initials

	
	Yes
	No
	
	


	PART II    Indicators of Quality

	A.  Evidence of Effectiveness

1. Program has a positive impact on student achievement on state, district and/or another independent, valid and reliable performance test, particularly for low-income, underachieving students (research studies cited). 

2. Program has a positive impact on student performance using a measure that is not national or statewide (i.e. a test provider developed) OR using school grades, homework completion, or school/teacher administered subject area test (research studies cited).


	□

□


	□

□


	One of the indicators must be addressed.  Please refer to Part I #16.  If the provider indicates that the student/teacher ratio will be greater than 3:1, #1 must be addressed as described in the RFP.
	

	B. Evidence of Links between Research & Program Design

The applicant has clearly explained (including providing research citations) how the key instructional practices and major design elements of the program (including mode of instruction, class size, time on task, etc.) are:

(1) high quality

(2) based on research

(3) specifically designed to increase student achievement

If the provider will offer reading instruction, the findings of the National Reading Panel are addressed by the program design.

If the provider will offer mathematics instruction, the Principles and Standards for School Mathematics are addressed by the program design.
	□

□

□

□

□


	□

□

□

□

□


	
	

	C.  Connection to State Academic Standards and District Instructional Programs

1. Program addresses specific state academic standards.  

2. Program addresses instructional program(s) of the district(s) in which applicant intends to operate. Specific district program(s) is/are cited and connection is described.

3. Instructional materials used in program are described, and applicant details how they relate to state academic standards and local educational programs.


	□

□

□


	□

□

□


	Applicant’s description should address both CT’s curriculum standards (including the curriculum frameworks and common core of learning) and specific objectives and grade levels of the CMT and CAPT.   Please refer to Part I #12.  If ELL students are to be served, ELL framework must be addressed.

	

	D.  Monitoring Student Progress

1. Specific process and tools used to assess/diagnose student needs and identify skill or knowledge gaps, and prescribe an instructional program based on the student’s individual needs are described. 

2. Specific process and tools used to evaluate, monitor, and track student progress on a continuous and regular basis are described.
3. Process used to develop a timetable for each student’s achievement gain that includes clear goals for the student is described.

	□

□

□


	□

□

□


	
	

	E.  Communication with Schools and Districts

1. Applicant has described how the applicant will ensure a connection between the SES instructional program and the program in place at the students’ school(s). If the program differs from the district’s prevailing instructional or curricular approach, applicant has explained why it differs and how it will meet student academic needs.

2. Applicant has described the specific procedures and tools to be used to report on student progress to students’ teacher(s) and appropriate school or district staff (including how often they use these procedures).
	□

□


	□

□


	
	

	F.  Communication with Parents

1. Specific procedures and tools used to report on student progress to students’ parents/families (including how often these procedures will be used) are described.  Blank or sample copy of the progress report that will be used is attached.

2. Applicant has described services available to parents and how parents are involved in creating a timetable/goals for their child’s academic progress.

3. Applicant has described how the applicant works to accommodate the needs and schedules of working parents.

4. Process for resolving any disputes or conflicts with parents is described.

5. Applicant indicates if parents are expected to participate in the service and, if yes, describes their anticipated roles and how the applicant works with parents to help them to understand and accept these roles.
6. Applicant indicates if staff are trained to work with parents. If yes, applicant describes this training and tools used (including an explanation of the content, to whom and when it is offered).


	□

□

□

□

□

□


	□

□

□

□

□

□


	All of the indicators must be addressed.
	

	G.  Qualifications of Instructional Staff

 The following as sources of evidence are acceptable: 

· The amount and quality of training provided to program staff;

· Years and level of work experience, particularly in working with Title I students;

· Highest degree attained; and/or

· Certification of staff.

If fewer than 5 staff members are employed by the applicant, a resume for each staff member (outlining employment experience, professional development experiences, and professional affiliations) has been submitted. 

1. Applicant has described staff qualifications to provide high quality supplemental services (see instructions above for a list of possible evidence of staff qualifications).   If using non-certified staff, such staff must be supervised by a certified teacher and receive professional development that prepares them to instruct low-achieving students.  Staff with less than a bachelor’s degree may act as an instructional aide, with a certified teacher providing core instruction.
2. For each specific student population indicated on page 13, and for the grade levels indicated on page 12, experience working with such students is described.
3. Professional development activities attended by applicant (and/or staff) to improve instruction, products, and services (including an explanation of the content, and to whom and when the training is/was offered) are described.

4. The processes for recruiting and hiring high quality staff, offering ongoing training opportunities, and regularly reviewing staff performance are described.


	□

□

□

□

□
	□

□

□

□

□
	The applicant must demonstrate strong evidence of highly qualified staff and a commitment to ongoing professional development and improvement of products and services.   
All  four of the indicators must be addressed.


	

	H. Financial and Organizational Capacity

Applicant may use the following as sources of evidence: 

· Copy of business license or formal documentation of legal status with respect to conducting business in the state (and district(s), if applicable);

· Contracts, warranties, or guaranties for services provided;

· Proof of liability insurance (copy of the policy declarations page);

· A description of how the provider currently receives funds (i.e. grants, fees-for-service, etc.); 

· Audited financial statements; 

· Credit ratings from an independent rating agency;

· Business plans or profiles that might include: goals, timelines and expected outcomes; detailed action steps; descriptions of financial and staff resources; organizational budgets that accounts for revenues and expenses and cash flow activity; and outlines of roles and responsibilities of staff within the organization.

· Descriptions of an experienced management team (e.g. CEO, CFO, COO, Marketing Director, Director of Staff Development, etc.) and senior staff members who help set direction and maintain a leadership system.

· Samples or descriptions of formal contract, data collection, accounting, and communications processes and systems.

 

1. Evidence demonstrating that the applicant’s organization is financially sound is provided.   Evidence may include:  a description of how applicant currently receives funds (i.e. grants, fees-for-service, etc.); audited financial statements; credit ratings from an independent rating agency; organizational budgets that account for revenues, expenses and cash flow activity.

2. Proof of liability insurance is provided (including a copy of the policy declarations page).

3. Evidence demonstrating that the applicant’s organization possesses adequate organizational resources to meet consumer demand is provided. Evidence may include: business plans or profiles and descriptions of financial and staff resources. 

4. Copy of a business license or formal documentation of legal status with respect to conducting business in the state is provided.
	□

□

□

□


	□

□

□

□


	Applicants must address all indicators.

	

	I.  Compliance with Federal, State and Local Health and Safety Standards

1. Copies of all required licenses and/or certifications for health and safety and building code compliance are provided and described.

2. The applicant’s safety record and procedures are described and the applicant indicates whether the applicant has been cited for any code or safety violations within the last three years.

 

3. The location and environment in which services are provided are described.

4. Evidence of criminal history records checks for each employee who will be in contact with students in accordance with Sec. 10-221d of the Connecticut General Statutes is provided.  

	□

□

□

□


	□

□

□

□


	All of the indicators must be addressed.
	

	J.  Compliance with Federal, State and Local Civil Rights Protections

1. Evidence demonstrating that the applicant’s organization complies with federal, state and local civil rights protections for your employees is provided.

2. Evidence demonstrating that the applicant’s organization complies with federal, state and local civil rights protections for its students is provided.

3. An assurance that the applicant’s organization offers instruction that is secular, neutral and non-ideological is provided.

4. If the applicant intends to provide services to students with disabilities, evidence demonstrating that the organization complies with IDEA and Americans with Disabilities Act (ADA) requirements is provided.

5. If the applicant intends to provide services to limited English proficient students, evidence demonstrating the organization’s ability to do so is provided.
	□

□

□

□

□


	□

□

□

□

□


	All of the applicable indicators must be addressed.
	

	K. Other Considerations


Optional additional considerations provided.


	□


	□
	Please comment on these considerations, if provided.
	


	Other

	Statement of Assurances

Statement of Assurances is filled out correctly and signed.


	□
	□
	
	

	Attachment A

Attachment A is filled out correctly, with all necessary signatures provided.


	□
	□
	
	


Additional comments:
PAGE  
11

